Judge Krier’s Civil Division Procedures
These procedures are intended to ensure that all parties and their attorneys have equal access to justice through the organized administration of the courts.
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ATTORNEYS: Please read and follow the Standards of Professional Courtesy and Conduct for Lawyers Practicing in the Twentieth Judicial Circuit found at www.ca.cjis20.org/pdf/ao/ao_2_20.pdf.
Motions or other court proceedings not scheduled pursuant to the procedures set forth below, may be cancelled by the Judicial Assistant (JA) without notice.
Commercial Foreclosure, Lien Foreclosures, Post Judgment Residential Foreclosures: To schedule a hearing on a Commercial Foreclosure, Lien Foreclosure or Post Judgment Residential Foreclosure case before Judge Krier, please contact the Judicial Assistant at Bkrierpleadings@ca.cjis20.org or (239) 533-2600. 

All Other Civil Cases

IMPORTANT: When scheduling hearings, please schedule enough time for you to present your argument and information as well as the opposing attorney(s) or self-represented party(ies). Judge Krier holds attorneys and self-represented parties to the time that they have reserved. The time allotment that you choose will be divided by the number of parties involved in your case, e.g. one-half of a hearing time will be allotted to each party in cases involving 2 parties. The time allotted to each party includes direct and cross-examination of witnesses, any opening statements and closing or other argument.  (Judge Krier has a timer and knows how to use it.)
Motions to be heard by Magistrates: Before obtaining court time before a Magistrate, please obtain agreement from the other party or parties to same. While parties in civil cases may object to proceedings occurring before a Magistrate at any time up to the beginning of said proceedings, failure to obtain prior agreement to using the Magistrate or last-minute withdrawal of such agreement, may be grounds for the assessment of fees and costs. PLEASE schedule the motions set forth below before the Magistrate except those pertaining to foreclosure cases. For hearing time, please contact Maria in the Magistrate’ s  office at (239) 533-2583. If you are requesting a hearing on a Motion to Compel, please follow the directions below regarding these Motions. Please submit the Order of Referral to Judge Krier’s office along with a copy of the Notice of Hearing for the relevant Motion. The following motions should be heard by the Magistrate: 

· Discovery motions

· Claim of exemption

· Forfeiture-preliminary adversarial hearing

· Replevin

Important JACS Log-On Information for scheduling civil motions: For first time users, click the “Schedule Time Slots” link, enter your bar number for both user ID and password, select a Judge and then click “Log in”. The Lee County system uses a 6 digit bar number format. If you are able to log in, the system will give you the opportunity to set a password of your choice. If you are unable to successfully log-in, send an email with your bar number to JACSLee@ca.cjis20.org.  Please enter the case in the following format; 2 digit year, letters assigned to the case type and the base case number, for example “10ca1234”.
General Procedures
NOTE: Local Rules and Standards of Professionalism regarding motions are strictly enforced. Any motions not in full compliance with these rules may not be heard. Motions or other court proceedings not scheduled pursuant to these procedures and those set forth herein, may be cancelled by the JA without notice.
Contacting Judge Krier’s Office: You may contact Judge Krier’s office via email or phone at: Bkrierpleadings@ca.cjis20.org or (239) 533-2600. 

Scheduling Hearings: 

· All hearings of 30 minutes or less in length, MUST be scheduled through the Judicial Automated Calendaring System (“JACS”). Available timeslots are 5, 10, 15 and 30 minutes. JACS can be accessed online at www.ca.cjis20.org. Hearings for a commercial foreclosure case or a post-judgment residential foreclosure case can be scheduled online. For all hearings longer than 30 minutes, please contact the Judge’s office to schedule same at 239-533-0260 or Bkrierpleadings@ca.cjis20.org.
· For hearings longer than one (1) hour, please submit your request in a letter to the Judge enclosing or attaching also the Motion upon which you are requesting a hearing.  This letter and Motion may be submitted in email or paper form subject to the limitations set forth in these procedures.  

· Notices of Hearings: In compliance with the 20th Circuit Standards of Professionalism, all Notices of Hearing shall reflect the following: 

· Whether the date and time have been coordinated with opposing counsel. If the attorney has been unable to coordinate the hearing with opposing counsel, the notice should state the specific good faith efforts the attorney undertook to coordinate or why coordination was not obtained.

· Please do NOT send courtesy copies of hearing notices, motions or proposed orders in advance, other than as specifically instructed herein. 
· If you have obtained a hearing via the Judge’s judicial assistant, you will be given a confirmation number. Please set forth this number in your Notice of Hearing. 

· No Piggybacking of Motions: Once a motion is scheduled, subsequent motions may not be “piggybacked” or “cross-noticed” onto the time reserved for the first Motion, absent prior approval of the Court AND the original scheduling attorney. 

· No back to back scheduling: Attorneys may NOT schedule the SAME Motion for back to back hearings to acquire a longer block of hearing time (e.g. scheduling two 5-minute hearings to acquire 10 minutes, etc.) Any hearings scheduled in this manner may be cancelled. 

· Motions to compel:  You are required to file a Certificate of Good Faith as a part of these Motions. 

· Motions for rehearing must be reviewed by the Judge before they may be scheduled for hearing. Such motions should be submitted in writing and may only be scheduled for hearing time IF the Judge so directs and approves. 

Telephonic appearances through Court Call for hearings before Judge Krier: 

· For hearings of 15 minutes or less, telephonic appearances ARE permissible without a Motion and Order for same. If the hearing is more than 15 minutes, a Motion and Order regarding such must be submitted to the Court for approval. All phone hearings must be set up through CourtCall at least 3 business days in advance of the hearing. CourtCall can be contacted at 888-882-6878 or www.courtcall.com. If someone is planning to attend by phone, the hearing must be scheduled and designated as a phone hearing on JACS and noticed accordingly. Any party or attorney that wishes to attend a hearing telephonically via CourtCall will be responsible for the payment of their own CourtCall fees, for making timely arrangements with CourtCall and ensuring the Notice of Hearing reflects telephonic attendance is planned. If attending a hearing by phone, you should call into CourtCall at least 5 minutes prior to the scheduled hearing time to ensure your timely appearance and to provide ample time to address connection problems, if any. Also, please do not place your phone on hold at any time while you are on CourtCall and remain quiet until your case is called. 
· The hearing must be scheduled as a phone hearing on JACS. 

· Commercial foreclosures hearings may NOT be telephonic. 

· Testimony may NOT be given via telephone UNLESS all parties/attorneys agree.

Documents Submitted to the Judge: 

· Please forward to the JUDGE’s OFFICE  (NOT the Clerk’s Office) any documents that you would like the Judge to review prior to your court proceeding, no later than Noon five (5) days prior to the court proceeding, e.g. noon on the Wednesday prior to a Monday hearing. If these documents are longer than 20 pages including attachments, you must deliver paper copies of such to the Judge’s Office. Neither the Clerk’s Office nor the Judge’s Office will print documents longer than 20 pages. 
· Please refrain from forwarding copies of pleadings or other extraneous documents to the Judge. Generally, documents submitted to the Judge would include:

· Orders or judgments for the Judge’s execution submitted AFTER the court proceeding to which they pertain; 

· Motions for Rehearing;
· Motions for Emergency hearing; and
· Memoranda of law pertaining to a future court proceeding.
· You may submit any documents allowed for herein in paper form or email except as set forth herein. You may email pursuant to the limitations described herein documents or communications to: Bkrierpleadings@ca.cjis20.org. The Judge’s mailing or delivery address is:
Judge Elizabeth Krier, Circuit Judge

Lee County Justice Center

1700 Monroe Street

Fort Myers, FL 33901

· Please do NOT send memoranda or other documents longer than 20 pages via email, other than proposed orders or judgments, after your court proceeding is concluded.  
· Proposed Orders: Best practice is to bring proposed Orders to your court proceedings for the Court’s execution immediately after conclusion of said proceeding. If this is not possible and/or if the Judge requests that an attorney or self-represented party prepare an order or judgment at the conclusion of a court proceeding, please email such to the Judge’s office in word-processed format (vs. PDF) attached to a cover email. This allows the Judge to make modifications if determined to be appropriate. 

· Cover letters/emails: When submitting documents including proposed orders and judgments, please submit a cover letter or email along with such documents. In such letters and emails, please set forth: Case number and caption, what is being submitted, the reasons for such being submitted, the date of the court proceeding to which they pertain AND a list of those copied with such submissions. 

· All counsel and/or parties (if self-represented) should be copied on the cover letter or email and provided a set of the enclosed or attached documents. 

· The cover letters or emails enclosing or attaching orders or judgments must indicate that all counsel have reviewed such and whether there is any agreement or objections to same. 

· If counsel or parties (if self-represented) object to an order or judgment submitted to a judge, he/she/they must submit an alternate proposed order or judgment.  The letter enclosing such should outline the areas of disagreement or objection. 

· If you request paper copies to be returned in paper form, please submit copies to be conformed and stamped addressed envelopes to the Judge’s office.  

· The Court will not hold Orders or Judgments pending objection by the parties or their counsel. 

Emergency Hearings may not be scheduled through JACS. All requests for such hearings must be submitted to the Judge in writing with a copy of the verified Motion signed by not only counsel, but also their client(s). The Motion must be filed with the Clerk’s Office prior to or simultaneously with its submission to the Judge. Please set forth the basis for the emergency in the Motion, rather than in the cover letter or email. 

Cancellations: If you cancel a hearing, you are required to file a Notice of Cancellation and to cancel the hearing on JACS if scheduled through this service or through the Judge’s judicial assistant if not, no later than 4PM the business day next preceding the hearing day.   The Notice of Cancellation should be filed with the Clerk’s Office, with copies being provided to all parties and counsel of record, as well as the Judge’s office, as soon as counsel becomes aware that a hearing is to be cancelled or is otherwise given reasonable notice of the cancellation. If a hearing has been cross-noticed by self-represented parties or counsel, then they must agree to the cancellation of the subject hearing and file a Notice of Cancellation of Cross-Notice of Hearing. 
Continuances: 

· This Court strictly adheres to Fla.R.Jud.Admin. 2.085(e) and Fla.R.Civ.P. 1.460. As such continuances will rarely be granted, and then only upon a showing of an unanticipated event and good cause. 

· Stipulations to Continue Trial, do not automatically continue said the trial. Such Stipulations should set forth the reasons for the continuance and be signed by all parties, as well as by their attorneys, if they are so represented. Motions or Stipulations for Continuance of Trial must be heard by the Judge at or before pre-trial. All parties shall continue to prepare for trial as scheduled unless an Order is entered granting a continuance. 

· Opposed motions to continue must include the moving party’s written consent and be coordinated for hearing using JACS. 

Thank you for your cooperation.
‘Under the reign of law, sanity and wisdom prevail ever among people.’
-Solon

2

