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Hon. Javier A. Pacheco, County Court Judge
Lee County Court, Civil Division
Twentieth Judicial Circuit of Florida
Judicial Assistant - Meropi Souza, msouza@ca.cjis20.org 
County Civil Case Manager – Mayce Frey, mfrey@ca.cjis20.org
Judge Pacheco ZOOM ID: 410 547 8349, Link: https://zoom.us/j/4105478349
Contact Information 
Mailing Address: 1700 Monroe Street, Fort Myers, FL 33901 
Physical Address: Lee County Courthouse, 1700 Monroe Street, Courtroom – 6B, Fort Myers, FL 33901 
Telephone: (239) 533-9157 

COURT PREFERENCES FOR JURY TRIAL EXHIBITS 

· Pre-Marking Exhibits: As directed in the Court’s Pre-Trial Order, all exhibits must timely filed and be pre-marked using numbers or letters for each party. 
· There must be space in the middle of the label for the Court Clerk to place the ‘Evidence’ stamp once the exhibit is admitted by the Court.
· Each exhibit label should be placed on the front, bottom right corner of the document whenever possible, including if there are composite exhibits.
· Exhibit labels should NOT be placed on the reverse side of documents.
· If it is not possible to place the label on the bottom right corner, placing it in a margin is acceptable, so long as none of the document is hidden behind the label.
· All hard copy exhibits must be marked and bound before presentation to the Court. It is suggested (4) binders, (Plaintiff, Defendant, Judge, and Clerk) each receive a binder.

· Oversized Exhibits: Exhibits to be introduced which are larger than 8.5x11” may be used at trial, but shall be reduced.  Reduced copies of exhibits will be retained by the Clerk, but oversized exhibits will be returned to counsel at the end of trial, unless otherwise directed by the Court.
· Any oversized items otherwise utilized as exhibits should be photographed and the photograph should be substituted for such items; the marked photograph should be provided at the close of the trial.
· Unless the Court permits otherwise, all exhibits shall be marked and exchanged at least five business days prior to Docket Sounding.
· Depositions: Original depositions may be filed with the Court Clerk during the trial, if they have not previously been e-filed.
· All depositions referred to during trial should be filed with the Clerk’s office or e-filed through the portal before the conclusion of the trial.
· Courtroom Access/Set Up Prior To Trial: Please contact the Court Operations Facilities Department at 239-533-1771 or via courtoperationsfacilitieslee@ca.cjis20.org  at least 3 days in advance to obtain access to the assigned courtroom if you have materials you would like to deliver prior to the start of trial. For Court Administration IT, please call 239-533-9105 
· Courtroom/ Deposition room Scheduling: COURTROOMREQUESTS-LEECOUNTY@CA.CJIS20.ORG 
· *ADA Accommodations (7 days in advance or As Soon As Possible) https://www.ca.cjis20.org/Services/ADA/
· **We do not provide transportation to the courthouse- Please have them contact Lee Tran at 533-8726**
· ALL AV/VIDEO REQUESTS MUST BE MADE ONLINE NOW: https://www.ca.cjis20.org/Forms/avrequest.aspx
· Exhibits should be listed on a Joint Exhibit Index and provided to the Court Clerk at the beginning of each trial. Exhibits used for any hearings via Zoom must be e-filed prior to the hearing. 
· Copies of the Joint Exhibit Index should be provided to the Clerk and the Court Reporter (if applicable). Copies SHOULD ALSO be emailed to the Court Clerk directly at dsteeg@leeclerk.org after any changes are made during the course of the trial.
· [bookmark: _GoBack]FORM JOINT EXHIBIT LIST: see next page


IN THE COUNTY COURT OF THE TWENTIETH JUDICIAL CIRCUIT
IN AND FOR LEE COUNTY, FLORIDA
CIVIL ACTION
Case No. _________________
_____________________, 
	Plaintiff(s),
vs. 
Judge Javier A. Pacheco
______________________, 
	Defendant(s). 
__________________________________/

JOINT EXHIBIT INDEX 

	Exhibit
ID 
	Detailed Description of Exhibit
	Party proponent
	Date Proffered or Identified 
	Objection (grounds) 
	Admitted by Stipulation

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	



 [Add signature blocks and certificate of service]
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