
IN THE TWENTIETH JUDICIAL CIRCUIT IN AND FOR THE STATE OF FLORIDA 

INRE: ELECTRONIC SUBPOENAS ADMINISTRATIVE ORDER 
NO. 3.22 

WHEREAS, the State Attorney, the Public Defender and Cotnt Administration, as part 

of the" CJIS Consortium" of the Twentieth Judicial Circuit, have developed a system by which 

subpoenas are served on law enforcement officers through the use of electronic means, as an 

alternative to service by traditional methods; and 

·wHEREAS, in May of 2008, an application, a copy of which is allached hereto as 

Attachment A, was submitted to the Florida Supreme Court for approval of the use of the 

"CJISNotify Document Portal" for Lee County, which was designed as the means of 

electronically serving subpoenas on law enforcement officers; and 

WHEREAS, the Florida Supreme Court approved the application and use the 
w 

"CJISNotify Document Portal" for Lee County by Administrative Order AOSC08- 0 entered> 
:J<: 

November 19, 2008, a copy of which is attached hereto as Allachment B; and "' § 

\VHEREAS, by letter dated June 9, 2010, <l copy of which is allached hereto as 

I)? 
C) 

Ge 

Atlachment C, the Florida Courts Technology Commission advised that it had approved the 

request to expand and implement the CJISNotify system in Charlotte, Collier, Glades, and 

Hendry counties, and further advised that no further review or action was required; 

IT IS HEREBY ORDERED, pursuant to the authority vested in the Chief Judge by Fla. 

R. Jud. Adniin. 2.215, that when using the "CJJSNotify Document Portal" for the prnpose of 

electronically serving subpoenas, as approved by Florida Supreme Court Administrative Order 

AOSC08-90 and by letter of the Florida Courts Technology Commission dated June 9, 20 J 0, the 

State Attorney, the Public Defender and the Clerks of Court for Charlotte, Collier, Glades, 

Hendry, and Lee counties arc to use the "CJJSNotify Document Portal" subject to the following 



conditions and consistent with the requirements of Fla. R. Crim. P. 3.361: 

1. The issuance and service of subpoenas through the use of electronic means 

(hereinafter "electronic subpoenas") shall be a matter of record, and evidence of such must 

appear in the court file. 

2. So as to ensure the uniform and proper use of electronic subpoenas, the State 

Attorney, Public Defender, and Clerks of Court shall comply with the written procedures and 

policies issued by the "CJIS Consortium," which are attached hereto as part of the application for 

approval of the use of the "CJISNotify Document Portal" (Attacluncnt A). Such written 

procedures and policies shall be maintained, kept on file, and available for public viewing in the 

main offices of the State Attorney, the Public Defender, the Court Administrator, the CJIS 

Director, and all law enforcement agencies participating in the use of electronic subpoenas. 

3. The State Attorney, the Public Defender, and all participating law enforcement 

agencies shall enter into a written agreement(s) demonstrating each party's intent to participate 

in the use of electronic subpoenas and assent to all written procedures and policies governing the 

use of electronic subpoenas. The original of all such written agreements shall he held and 

maintained by the CJIS Director, with copies to the State Attorney, the Public Defender, the 

Court Administrator, the applicable law enforcement agency, and the Clerks of Court. 

4. This Administrative Order shall not be constrned as a mandate requiring that the State 

Attorney and the Public Defender use electronic subpoenas, and, absent a written agreement 

between the law enforcement agency, the State Attorney and the Public Defender, this shall not 

he construed as a mandate requiring that all law enforcement agencies participate in the use of 

electronic subpoenas. To the extent that the State Attorney and the Public Defender do elect to 

use electronic subpoenas, the State Attorney and the Public Defender, as attorneys of record 

defined in Fla. R. Crim. P. 3 .361 (a), shall be responsible for ensuring compliance with all 

conditions set forth herein. 
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5. This Administrative Order does not relieve the State Attorney and the Public Defender 

of their responsibility to ensure that their respective witnesses appear in Court. lt must be 

acknowledged that in using electronic subpoenas, the State Attorney and the Public Defender are 

relying upon technology that is subject to dismption or failure. In the event of any technological 

disruption or failure, regardless of the actual cause, the State Attorney and the Public Defender, 

as attorneys of record defined in Fla. R. Crim. P. 3.361 (a), shall be responsible for ensuring that 

any necessary subpoenas are served utilizing traditional methods, or to otherwise secure the 

appearance of any necessary witnesses. 

6. To the extent that issues of law or legal procedure may be implicated in any particular 

case by the use or attempted use of electronic subpoenas, these issues are matters to be raised, 

addressed, and ruled upon by the trial court judge. This Administrative Order is only 

administrative in nature and is not intended to address or resolve any issues oflaw or legal 

procedure, nor to authorize the use of any procedures that might be in contravention of any law, 

statute, or rule. To the extent that any provision of this Administrative Order may be construed 

I'''°. 
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Section 6 
Aunlication for Electronic Filing System 

Justmctions: J, Please S/IVe this file as F/orltla Courts E-Flllilg Applicat/011- Co1111ty Name 
or C/fc11if N11111her (i.e. Florld11 C()11rts E-Fi/111g Applieat/011 - Lee) 
2. E11ter responses i11 Ille cells 111arke1l. 

Circuit: 201
h Judicial Circuit 

County: Lee 
Name of Clerk of Court: Charlie Green 

Name of Chief Judge: G. Keith Carv -E-Fillng Application Name: CJJSNotifv Document Portal ~ 
Date: 5/6/2008 %. 

Contact Person: J</sep!\ Fl;iess, Crail! McLean 6 
/l1./ ;,--;;, -· ,...., 

/ -
IJI {V ;vv·• ·~· 

-. 

Lisi the database pfatfom1(sf' 

~- l Oracle 1 Og RAC 

-
List the fomiat(s) lhaf tile images will be accepted, retained and stored in the application: 

Only data fields are saved in the database. The web site presents this data in HTML 
and PDFpaf!.es. 

Describe how users wlll access the system. 

Web page via a Secure lof!.in from the lntemet. 
nescribe the contingency plan that will be used if the application/images arc unavailable 
during normal court opemtions. 

-
Generate a hard copy of Subpoena or Contlnua11ce Lefler and manually deliver 
docume/1/s to Law Enforcement Agency Liaisons and the Lee County Clerk's office as 
it is done now. The intemal applicat/on allows for the PD or SAO agency to tum 011 

paver printinf!. as required. 
Describe how this application receives, stores, and lrnusmils files clcctrouically. 

CJISNotifY does 1101 store nor transmits files. As Subpoenas a11d Continuance Lel/ers 
are genemted by the State A!lomey's Office (SAO) and the Public Defender's Office 
(PD), the information from those documents is programmatically stored in an Omcle 
database. The data fields stored in the database are merged w//h a report format that 
generates a html page for viewi11g and a PDF page for printing which is accessed by 
the various Law Enforceme/1/ Agencies liaison(.s) and the Clerk's Office via a secured 
website. The document html pages ca11 then be viewed, the document PDF pages ca11 
be printed 0111ine, and the data fields may be retrieved eleclronically in XMLfile 

s16noos CJISN01i~·-EFiling·Appl-20tl1·Cir·Lee.tloc 

Attachment A 



formal for inclusion in the LEO's notification system. 

In the past, the Clerk would receive printed copies of the subpoenas from the SAO and 
PD offices and then would scan and file them using the existing business practices in 
their Odyssey system. Using the CJJSNotifo website, the Clerk's office will print paper 
copies of the subpoenas that indicate their acceptance or ref um by the LEO. These 
paper copies will be scanned and filed by the Clerk using the existing business 
practices in the Odyssey system. 

'~~M£4~mt~l~ii~~l{flj~,'.~~~~M¥~~·;1i~ifi'~it~ifi~lt#i",f~1«;,tr·Jn; :: ... U;'J;;~f~±,'~ .. ·( .. f?·~;.W;<·· 
The PD, SAO, and Clerk will use their existing business practices to insure the quality 
.of document data. CJISNotifo 1/Ses the same case data that generates the paper 
documents for the current paper notification system. 

p;~·~&t,~~;~~ill~l~iJii~N!1{%\;1,1(1·~,.~t4~~ffJfffi:K~~Jtf.~r~~·rw J:'.',. ifaii:;\~N!i0l~i1·j;·1:~;~;:•.·~\"··.•·.····. 
As with paper Subpoenas and Continuance Le/lers that are generated today, It will be 
the responsibility of the Lmv Enforcement Agency Liaison to refl'ieve and distribute the 
document Information to their respective officers. The Law Enforcemell/ Agency will 
review the CJJSNotlfv web site daily to retrieve newly issued document informalion 

•·B9J!I}mf &1llli~l?IRfi~~i,JA~f $~m~~,l~!?lir~~f~~i\l~\Th1~t.~l!~f~~~'.~~~~f<rrl~:&;~~~;~\i'it ..•. >•. 
Yes, The Agency Liaisons are able to accept and return Subpoena doc1n11ents 
electronlcallv. This effectivefv replaces the manual sismature process in use todav. 

t~~~~~L~lj£1f if~~~l~~~~se~2~~i~~jtti$ffl'.t·~~;g~~~t,:}f~;; 't.: : •'.gf!l!~:1~¥:t%t~'~·~;~'A :> 
Not Applicable 

'Y11R~i!~~iM{~J~;~1~lg~~&!~:;~H~~~~jf:1r&~&~~~~!~;ji~~.,~~J!H;~.~:1~2:'~J~}f/~Mf·~!t~Rr ·/·. 
Not Applicable 

T~~{~~f :~~~t'i~l~~i~~[:J~~~~~i1l~~lwi~~j~~~·~1~'.1W87-,~~~;~11~~i
0

N~il)ff's •· ··· 
Nol Applicable 

~11~1!~t1~CM:~t~~~~sw1~~ffl;~l~~,.is:~t1~11t&~~m~~ms'.iNN'.i~,~~1;!'t~:!~1§(·t~11~~;~~y:::r 

51612008 

Each Lmv E11forcement Agency and Clerk Liaison will have a dedicated 11sername and 
password Iha/ identifies them as being a Liaison of that Agency. Their secured logons 
will only allow access to !heir respective agency's documents. 111e web site is secured 
via SSL certificate. The web site only allows the Lmv Erlforcement Agency to accept 
and reject subpoenas. Program code does.no/ allow other record creations, deletions, 
or updates to be done by neither the Law E11forcement Agency nor !he Clerk's office 
Liaisons. 
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~~1t,i111111~1~~~J~~riT~~~ti~~~~]~~li~~~l!/~]~t~~~1m~mtWf 1t~~~v.f:;'~i! 
Yes. The CJISNotify website will eliminate the need to generate a paper not!flcation to 
officers of participating law enforcement agencies. The data defining the parameters of 
the notification will be electronically stored. A document image will not be created and 
thus will not be slored Should a paper version of a notijlcalion be needed, it will be 
readily printable from the CJISNotifywebsile. Documents may be printed in PDF 
formal. They may also be printed by the SAO or PD lhrough the ex/sling CJIS desktop 
applications al the lime of generation, if so desired. 

W.1!_1.1if,ot~!titfa}i.irprkce.rlµs~ 'Y.il! b_ii,Ji,sep l!! ~1'.~)iive tl1e e)~Jro)llc J:'I!lcU.~eµts? .. >) . · 
;;0 ~ ~;-c;~/~~~;~~::'f~Qi.j;{~~J;}~;"S~f ~_: ~,~;·.::_:~;:;~S.:~-:-;-.'~:: ,_,j;}li:;:~~~;;~;~~:} ~\;}f;::. .. ;~;;~~f/;;.;:;_:i ~;:~;-.. -': __ .-~ i.~:~;':::_:-;·;;_,_~,;, .. :::1):',:-".·. ·.o-: _.: ;o?;;:: >.'.'· ' ; .:- ·.. • · 

CJISNotifY stores data rather than document images. Data is stored in an Oracle 
database which is backed up lo tape and file image daily. Documents can be reprinted 
via the CJISNotifv web sitefi·om the data or(rom the CJIS Desktop aool/cation. 

(~~~~rt f ~iif~41~1r~~~~~~~~~~~~i~t!~f i.~~~f ~':i~~~~~~~~tm~~rf~f J?~i;~~l' 
CJISNotify will store the document data rather than a document Image. CJISNotify 
provides electronic access to the documents that will replace the dellve1y ofhardcopy 
subpoenas. The Clerk wl// be storing the subpoena in its paper /orm(lf as well as a 
scanned electronic lmaJ?e. 

i~~~~+~~i\illl~\f j\t!~~\%~~M~~D?.::irt~ffl~t~~~n'fti~tt~M,!f 1~~1~1r~Y~~~~rt~,r:~.M;1~z ... 
There Is no electronic case file, but much of the case data is stored in the CJIS database 
and the Clerk's Odyssey system. It is anticipated that some lmv enforcement agencies 
may not be participants of this system. In those cases, a paper subpoena or continuance 
notice will still continue to be printed and hand delivered/or those agencies in the same 
manner that Is done todav. 

;fi/~~1Eij~i1111?~~i1~~!,t*~~t\~tl~S~~~,tf,~[r@','~;~1~'t;1~~~~~%Q~;ttr'1~;j))·:;ic 
Once the system is implemented after the required testing period is completed and 
Supreme Cou/'/ approval is obtained, the SAO and PD will cease the printing and 
delivering the subpoenas to the LEAs parl/cipating in the CJISNotifY system. One law 
enforcement agency will be added periodically with the first 30 days for testing before 
going live. 

iii'.'if:;¥Jl~iitjf@~~\11~~~1~~!M~rJ~~!~~t,~;{~~,i~f~~1~1~~~~~~1,1~~;t.*l~;~1:rm.@; r <, ......... . 

5/6'2008 

CJISNotify is not filing any documents. Each user in the SAO, PD, and Clerk agencies 
are assigned a 1111/que user id and password Each user is associated to the office for 
that id. As a result, the 11ser id Identifies the submit/er of a subpoena or letter and the 
agency to which they belong. The user id, date, and time become part of the subpoena 
database record at the time the subpoena is issued 
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l~ii~f lili\t it,!i~lllj~i~~li~ll~~~!l1~wtl~~~t~i1fil~'1w~-1

~1'\81~r~ .. 
The documents are not beingflled. The dowment data is stored In the CJJS database 
and Is merged to the documents in the web page. Database systems and security insures 
the i11tegrity of the data and the documents. The Clerk is filing the paper copy of the 
document usinI? exisli11g Busl11ess Practices 111 their system, Odv:;sey. 

~~l~fi~il~~f~}~JM~tl!il!}t~{~j~$?~~~~~~1~·f~J,~~·i!J~Ji®j~~~~
0

~t;#f:i\i~c· 
Data comprising the contents of a subpoena, history of the issuance of the subpoena 
date, time, issuer and information regarding the associated subpoena details will reside 
In an Oracle database. A paper document will be generated by CJJSNotifY on demand 
by the Clerk, and will be filed using existing Business Practices in their system, 
Odvssev. 

t~lttl~il~~l~iW&i2~~!f~~~~l~~t~~J~~~i~t1~~~;~*·~~f~i;~~~~.J~i~it.,«l~~G~~~*! k ... iL •· .. · •. ·· .. · •. ·. 
Enterprise level security (Symantec C01porate Edition) with centralized administration 
is in place for all workstations, database servers, and web servers; i11ternet ll!ld mail 
traffic Is also scanned 

;«f ~f llli1~i~I~%f !~f~{·~~~~l~f ~~~~lt~r~~~l!J.tlf~~(lf~}fi1W,~;~~W~&
1

ic°'u:t·.K > 
A firewall is in place to limit port access to Port 80 and 443 on the web server which is 
on a DMZ segme11t. By virtue of database a11d web security, only specific users will have 
permissions to access CJJSNotify fimctions. 

1~~~f f i1~\~J~@n&~;1r~~It~~~~~~1~tJ~i ·~)1.~! :~tm~0~i!1

J~,~~~j1f~~1ti~i~:~;s~i~I·;~ .•.•.•. ·····•···· 
For high availability, redundant web applicalio11 and database servers will be 
maintained for this system. Syma11tec Backup Exec will be utilized on a daily, weekly, 

. and mo11thly basis.for backup to tape a11d to an off-site disk drive. 
~s)!li~'m'.i;'.t}!'Qln'on~slen~ wifh.ma,CJl,up'5!i~ !)isasfo1,collti·otpr.Qce~11i~?\'.: ..... 

'.·-,0~~:~!'.:~:'.-iii~f~:;'.-S~;~'.;~:'.:~~~,,;;:i;~°':~,:-~-~:.· ~-··-:'-:~_-:~,)-~ -':'.:-.;.~f::,-,~_l .. ~~-;/.~.,~~~>'.;, -,,;_., .. ,_ ... ,.,,,, ;:.:·-\."- ~o-:-:~:--.-.~\;::-::_~:·-:; --~' .... _,, .. :-·· ::_' ·. -:~.:·:~.>·.: __ ~_:::. :_ .:_ :_ : .. --
Yes 

1r!lil~fiit1~?fl~~~1tii1a11~t~1~1r1ti~j~~t~i~~
1

\k~:i;m.~.;5:~~i;ff~~~i;f·d~rn\ 
Accepta11ce or rejection of the s11bpoe11a as well as dale, time, and who accepted the 
subpoena are all part of the subpoena record ma/11/ained in the Oracle database. 

·~~f jf ili~Jffi~~~~;~&1~·~i¥IJ~1t~f t~i(,~?ii~f~t~i~~~t~Uf~~¥~f~if~f 0f.lny · · 
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··: ., :: ' 

Data is captured in real time as the subpoena is being processed which updates the 
Oracle database. A paper document will be generated by CJJSNotifY on demand by the 
Clerk, and wll/ be led usln exislin Business Practices in their 'Siem, 0 'Sse . 

\~~~if ~lyti,~~~~~ftW¥~~~f~·~iv~~~m1~r.3~~~td·~:J}'~~~;1!~M%~~~:r~~~!'~r: ···•·. ·.·.::.··.· 
There are no documents being electronically filed in CJJSNotifY, however web pages 
and reports can be generated showing the sta/Us of the subpoenas: Pending, accepted, 
or returned. 

Judges and stqff can request access to the CJJSNotifY web application 2417, but 
presently access the Clerk's system, Odyssey which provides subpoena served status via 
1/ed a er documents. 

Those officers subpoenaed, their agency's appointed Liaisons, the County Clerk's office, 
the SAO and PD have 2417 access to historic subpoena data via the website. The Clerk's 

'Siem, Od 'SSe , rovides 2417web access to led sub oenas. 

Not Applicable 

·~~~~~I~i~x~~;ij~~~~~},~t-i!·w~~~}:i~itµq~~.ll~f ~s~.~~:~:e~~~·~.s·0~t i~ at·" ... ·. ·. 
:-... ~:;g~\~.;~~~~~l~~:~\:~~-- -"\;-,,.·,_:,'-:·.;:.- ... _ ._, ._, .'..:::::~-.:: ,-,~,::\:..; -;:.:; .· -<~ :: :.'. -. .. -

Judges and staff presently can access LEA paper filed subpoenas through the Clerk's 
system, Odyssey, 

·'.~~i~t~~~i1~f i~{~~»~~~~~t~i!~f ~r~~r:1~~·~~s;r:~:}~r~r~.~~,t-~i?~~P~'?rl'• 
Not Applicable. The scope of this project is limited to court {Judiciary, AOC, Clerk, 
PD, SAO and lmv en orcement agencies within the Court's ·urisdicfion. 

}J>J'li'!il<l~'ffii~:t'llll9'Nm'';ill\m1rn~·afillii1Ni1lme.nfiiiKt:''ii•Ju;;;;:}1t1~;;1i!t~~'.'IR;'f~%~&£;;¥'t;/'f' '•··. 
1. Provide a written overview including diagrams of 1he hardware and software 

components of its electronic filing system. The descrip1ion ove1view should address all 
minimum standards and policies established by The Supreme Court regarding such 
items as data in1egration, anti-virns and anti-spyware software, Internet 11se, firewall 
configuration, user authentication, screen savers, intrusion monitoring and detection, 
remote access. 
a. See CJJSNotifY Flow Dia ·am, Lee Count 2d" Judicial Circuit 
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b. CJJS, PD, SAO, AOC, a11d the Clerk e11forces virus scan11/ng al the Internet perimeter 
for web and email based traffic. Addit/011a/ly, an enterprise Antivims architecture 
provide centralized command and conlrol over servers and workstations on the internal 
network. Numerous firewalls are used both al network ent1y points. 

2. Provide a brief non-technical description of the procedures you intend to use to accept 
electronic transmission and/or filing of cou11 documents. There is no electronic filing of 
court documents with this system. Lmv enforcemel// agencies will accept or return and 
retrieve subpoenas via a secured web site. See all ached document CJIS Notify Exlemal 
User.pdf for /he procedures. 

3. Provide an implementation plan tlmt describes how your court divisions will be 
implemented, i.e. will cou11 divisions be implemented incrementally or will the entire 
court be installed at one time. A time schedule should be attached and also a diagram 
that reflects the filing process from initiation of the filing party through the actual 
acceptance and storage in the clerks systems. After the test period is complete with Cape 
Coral Police Department, paper doc11111ents will be turned off and lhe web sile will be 
used exclusively for subpoena/ continuance /e/ler retrieval. The next Law Enforcement 
agency who m11t11al/y agrees to use the system will be set up for a 30 day parallel lest 
period and then go live. Upon completion of the 30 day live period the next Lmv 
Enforcement A2e11cv will be set 11p. 

4. Provide business continuity and contingency plans as it relates lo thee-filing application 
and related image access. Not applicable; this is not an e.ji/ing application. However, 
there is a backup website in the event of a website failure. Jn the event of a seco11d web 
site failure, the CJIS applicatio11 which is available on multiple PCs i11 the SA 0 and 
PDs, has the ability to bulk print all S11bpoe11as to paper and then deliver them to /he 
Clerk and LEAs identical to the existing system. The CJIS application is an in house VB 
client EXE lied to the CJIS Oracle database. See a/lachmenl CJJS Backup and Disaster 
Recove1y Overview. 

5. Provide documentation of a system to backup electronic court records, including at a 
minimum the database and associated images that comply with Technical Standard 5 
and l'unctional Standard 8, off-site at least 50 miles from the host site. See a/lachment 
CJJS Backup a11d Disaster Recove1y Overview. 

Clerk of Court: 

Date: 

Chief Judge: 

Date: 
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1nt1J~i~;t:fi11·.:~ >~ c"·'n'Fnlilf da?:~al)Ilt~'W-:Filinli Sif~.Vi¥f Kell'~4IDf M · · • . · · ··.··. · ~· ·.·.·. · ... ··•· .• • .. · · 
Countv: 
Cii'cuit: 

Site Visit Staff Person: 
Date ofVlsit: 

Aunlication Name: 

The site visits will occur after the application has been made and within the 60 day time period 
for rnsponse established by the E-Filing Committee. Clerks also have the option to request a 
site visit prior tom· during the 90 day testing period for a review of their application in advance 
of their application. 

The site visit team, which shall consist of comt technology staff. 

All areas oft he testing criteria will be reviewed. 

Application Review 

Review of document formats and storage met11ods/capacity 

Notes; 

Review ofnpplicalion plntforms and interface points 

Notes: 

Review of security 1n·ocednres, methods, aud fools 

Antlvims: 
Notes: 

Firewall: 
Notes: 

Backups: 
Notes: 

Redundancv of eonlument 
Notes; 

Review Svstcm Response Times 
Notes: 
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s!~fi~#'7''';1,,,2~,~~'@&i~,tti~~'r·l&'.;!1t'.f;·;' /, ,:·::'"J.f~;;\:~ ... :;:; . <<·•·,·• .... :::;•<· .,,,,, 
.' >•· ' · · · .·.,· ::'i,(t:Y\\"!fltt11dllI€8ll'.i\ts'~FiUb1!1sjl~[Vl¥it,t@li~liiili~fr' '\ .s;5,, ·•;2;• 

Countv: 
Circuit: 

Site Visit Stoff Person: 
Dntc of Visit: 

Annlication Nmnc: 
Review of bow files are accessed 

Jmll!.es and court staff 
Notes: 

Clerllll 
Notes: 

Attorneys 
Notes: 

Public 
Notes: 

How Hl'C Pro Se litigants accommodated? 
Notes: 

Are lbere anv special accommodations related to ADA? 
Notes: 

wm electronic cases be iniliate1l'l 
Notes: 

How wlll l1se111 be illeutifietl and authenticatc1l? 
Notes: 

Review Onnlitv Control Methods for Document Imal!.CS and Case Info1·mation 
Notes: 

~·~~1~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~--j 

Other Commentary 
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CJISNotify Flow Diagram, Lee County 20th Judicial Circuit 

SAO and PD lnillales 
eubpoanas/conllnuance 
lellefS via CJIS-Oracle 
database applicallon 

CJIS.Oracle 
dalabase application creates 
records foJ subpoenas and 

continuance letters 

LEA'sdocumet1ls are gene1aled 
on the fly from DB records and 
document template files and 
presented as HTML pages 

Oracle database Js updated \'lilh 
AcceptedlRelurned stalus. 

~-E-ND __ ) 

CJIS-Case management system 
LEA- law Enforcement Agency 
LEO-Law Enforcement Officer 
PD-Public Defender's Office 
SAO-Slate Attorney's Office 

CJIS-Oracle 
Database 

CJISNotify 
Web server 

Lee Clerk downloads 
and prints subpoenas 
daily from CJISNolily. 
Lee Clerl<:s scans and 
fifes subpoenas using 

existing business 
practlces in Odyssey 

system 

LEA check CJISNolify website 
daHy for new documenls 

LEA accepts all documents and 
lhen telurns selecled documenls. 

LEA Pflnls accepted 
documents and/or 

do\•1nk>ads XML dala and 
nolifies LEO 
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SUBPOENA 

DEC 
JAN 
FEB 
MARCH 
APRIL 
MAY 
JUNE 
JULY 
AUG 
SEPT 
OCT 
NOV 

SA PO 
107· 
534 .. 
471 ,-
3.64 ··.· 
482 
254 

R ICCPO ILCCOC 
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CJIS Backup and Disaster Recovery Overview 

Purpose 

The purpose of this document is to give a high-level overview of the CJIS backup and recovery 

processes in place for disaster recovery. links are provided to additional, lower-level 

documents that detail the steps and commands involved in particular operations. 

Backup Mechanisms 

In the event of a hardware, software, or database failure, reliable backup sources are often 

necessary from which the database can be restored. The CJIS group utilizes all of the following 

backup processes: 

1. Remote Application Cluster (RAC)- The Oracle lOG database has (2) server instances 

running a clustered database that provides redundancy and hot failover for server 

failures. The SAN is fully redundant with controllers and fiber switches with a RAID 10 

drive configuration and hot drive spares. 

2. Data Guard-A transactionally consistent copy of the production CJIS database (on 

CJISRACl and CJISRAC2, known as the primary) is constantly maintained on the disaster 

recovery server (on CJISDR, known as the standby) using Oracle Data Guard technology. 

Jn our configuration, the Oracle LogWriter Network Server (LNS) process asynchronously 

transmits transaction data from the on line (and, occasionally, archived) redo Jog files on 

the primary servers to the standby. This redo data is received on the standby server by 

the Remote File Server (RFS) process, which writes it into standby redo log files. The 

data is then applied to the standby database by the Managed Recovery Process (MRP). 

3. Recovery Manager (RMAN) backup -At 2:00 AM each morning, the "PROD10G Full 

RMAN Backup" Windows Scheduler job on CJJSRACl (also available on CJISRAC2, in case 

of a failure on CJISRACl) creates a physical backup of the database and archived redo 

. log files using Oracle RMAN technology. The scheduler job calls 

F:\oracle admin\rman\rman scripts\full_back.bat, which uses the full_back.rmn RMAN 

script from the same location, to perform the backup and send an e-mail of results. This 

is a hot backup, meaning that user access to the database is not interrupted. The 

resulting files are stored in F:\opt\oracle\stage, a clustered location on the SAN that is 

shared by CJISRACl and CJISRAC2. For additional protection, these files are backed up 

to tape at 3:00 AM using Veritas Backup Exec and then are copied to the NAS via file 

transfer protocol (FTP) at 4:00 AM. 

-e • OD 
C) 

N 
U1 
CJ 



4. Database export-At 8:00 PM each day, the "NIGHTLY EXPORT" Oracle Scheduler job 

creates a logical back up of the database. The job generates the export by running 

F:\exp\exp_cjis.bat (available on both CJISRACl and CJISRAC2) at 8:00 PM each day. The 

Oracle expdp command actually performs the export. The resulting file 

(expTODAY.dmp) is stored in the F:\exp folder found on both CJISRAC1 and CJISRAC2. 

The previous two days' backups are in the same location with the names expYEST.dmp 

and expDBY.dmp. This folder is backed up to tape at 3:00 AM each day using Veritas 

Backup Exec. - Is it FTP' ed to the NAS? 

5. Redo log files backup- The CJIS database records all committed transactions in files 

called online redo logs. Because our database is set up in archive log mode, when one 

of these Jog files becomes full or every 15 minutes (whichever comes first), the data is 

moved so that a the log file can later be reused. Since this process is known as 

archiving, the old file becomes what is called an archived redo log file. The online and 

archived redo log files are created on the SAN in the ONLINELOG and ARCHIVELOG 

folders, respectively, under F:\flashrecovery area\PROD10G. The archived redo logs 

are backed up to tape every 30 minutes using Veritas Backup Exec and are copied to the 

NAS via file transfer protocol (FTP) every 15 minutes. 

6. Flash Recovery Area - The redo log files are, as mentioned above, shipped to and stored 

in a special area on the SAN known as the flash recovery area 

(F:\flashrecovery area\PROD10G). This is essentially just another backup of the Jog files 

but Oracle allows some special, rapid recovery operations to be performed using the log 

files stored in this location. 

7. Flashback Database -The CJIS database is configured with a mechanism for restoring 

the database (or an individual object in the database, such as a table) back to the exact 

state it was in at a specific point in time. Should an object become corrupted due to 

accidental or malicious actions by the system or a user, the database may be flashed 

back. We maintain enough data to flashback at least nine hours. 

Recovery Mechanisms 

1. Data Guard is the primary recovery mechanism for most disasters including server 

failures, network failures, software malfunctions, natural and man-made disasters, and 

data corruption. The standby server will be physically located off site and, in most 

situations, the standby database will be only a few seconds to a few minutes behind the 

primary database. The standby server is normally inaccessible to users. In the ('!Vent of 

a failure in which the primary database cannot be quickly restored, a process known as a 

failover can be initiated to bring the standby database online for user access within an 

hour. This will normally result in minimal to no data loss and any lost data can often be 

restored using redo Jog files. Once the problem on the primary server is corrected, a 
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process known as a switchover would be used to bring CJISRACl and CJISRAC2 back 

online as the primary database and convert CJISDR back to the standby role. 

2. In the case of some (primarily user-inflicted) database problems, an Oracle feature 

known as flashback allows the database (or portions thereof) to be quickly and easily 

reverted to an earlier point in time using the Jog files stored in the flash recovery area. 

3. Should a restore of the database be necessary, the RMAN backup files may be used for 

this purpose. These files may be available (in preference order) on the SAN, on the NAS, 

and on tape. 

4. Should a secondary method of restoring the database be necessary, an import (using 

impdp) may be performed using the files generated by .. the database export and stored 

in F:\exp on the RAC servers. 

5. In most cases, any data not restored using the above methods may be recovered using 

the redo log files. These files may be available (in preference order) on the SAN, on the 

NAS, and on tape. 
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CJIS Notify Process 

The CJIS Notify process is a real time process which captures subpoena data as the data is 
entered into CJIS. Whenever a subpoena is generated for a Law Enforcement Officer that data is 
wrillen to a table in the CJIS database. 

The second part of the CJIS Notify process is Electronic Letters. The Electronic Letters process 
kicks off at 7:00 PM, five days a week (Monday- Friday). This is done by an Oracle 
Management Server job, which runs an Oracle stored procedure. This query is based upon all of 
the continuance letters that were issued for that day for each of the participating law enforcement 
agencies (i.e. CCPD). This query returns all of the pertinent Information which is normally 
displayed in a typical letter. 

The program then takes the information returned tor each agency and writes the information to a 
table in the database. The table data is used by the CJ/S Notify web page to quickly display and 
sort the collected data. 

The third piece of the CJIS Notify process is the previously mentioned CJIS Notify web page. 
This is a VB.net website that vAll reside on a CJIS web server. There are two methods of logging 
on to the CJIS Notify website ( htlps:/lwww.ciis20.org/cjisnoti!y/); an administrative level in which 
the user is allowed to view all of the individual agencies subpoena information, and an agency 
level which is used to display subpoena information specific to that agency. Once an agency has 
successfully logged in, they are taken to a "Main Menu· page (Figure 1). 

Most of the examples in this document are taken from the Subpoena side of the application, but 
are still representative for the Continuance Letters. 
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Figure 1- Main Menu 

CJJS Notify Main Page 

The CJIS Notify Main Menu page contains user controls for six options. They are: 

• Accept Subpoena by Issuance Date - By pressing this button, the user is taken to a 
'Disclaimer" page that states that by continuing, the agency is accepting delivery of all 
the subpoenas for their agency for that day (Figure 2). (The disclaimer has been 
accepted and acknowledged for the web site). 

• Search for Subpoena - By pressing this button, the user is taken to a page \offlere they 
can search for and view Subpoenas that have been issued for their agency prior to that 
day. 

• Non-Served Subpoenas - Pressing this button lakes the user to a page that displays all 
of the subpoenas that have been served but have not been accepted or returned by the 
agency. 

• Accept Continuance Letters by Issuance Date - By pressing this button, the user is 
taken to Continuance letter list page. The agency is automatically accepting delivery of all 
the continuance letters for their agency for that day. 

• Search for Continuance Letters - By pressing this button, the user is taken to a page 
where they can search for and view continuance letters that have been issued for their 
agency prior to that day. 
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• Download Subpoena XML File - By pressing this bullon, 11\e user can download and 
view a file that contains all of the infonnation for Subpoenas issued for their agency for 
that day. The agency can take this file and import It into their systems' database(s). 

• Download Continuance Letter XML File - By pressing this button, the user can 
download and view a tile that contains all of the infonnation for continuance letters issued 
for their agency for that day. The agency can take this file and Import ii Into their 
systems' database(s). 

Disclaimer Page 

Figure 2 - Disclaimer 

By accepting the disclaimer, the agency acknowledges receipt of the subpoenas for that date, 
and is taken to !he Subpoena List page. 
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Subpoena List Page 

At this point the user is taken to !he Subpoena List page (Figure 3). This page lisls all of the 
subpoenas that were generated the previous day for each witness within that agency. The list 
displays: 

• Case Number 
• Defendant name 
• Witness name 
• Type of Subpoena (Trial, Suppression Hearing, and Duces Tecum) expound on hearing 

types 
• Assistant State Attorney, Assistant Public Defender 
• Court date and lime 
• Courtroom 
• Status of the subpoena (SeNed, Returned, Never SeNed). 
• Office Field (SA or PD) 

The user has the option of sorting the list by Officer (default), by Case Number, or by court date. 
There is one web link for each entry in the list which is the Witness Name, when clicked; a 
second page will display a copy of the subpoena for viewing or for printing (Figure 4). 

Technical Nole: The display of the subpoena is a facsimile of a printed subpoena and has been 
created through the CJIS Notify program. 

There is also a bullon that allows the user to return to !he Main Menu page. 
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H'17..:' ><:· ~.;J J"7'-tj 

>1"UI?=-•"-' >""-.)-~»,."""'1S.><·~ °''°'"" ,_T9"""'''' :;.>}0-~::1 H ..,......__, J'"-"; 
h""""->'b'>. .. Y'°"~••l.T=-_,,,1;,:>,~.~~ ~;l)Av <h-""""'f '1"1·7.(> ~· ~~,,_.~ 
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Subpoena for Trial Letter 

1/1 [~-~~J Qi ! Main Report ~ 
fi, 

c::_~::.J 611 i 100% -VJ ""''" u 

< 

ELECTRONIC' SUBPOENA FOR TRIAL 

ST ATE OF FLORIDA 

Y•. 

WALLACE, ANTHONY M. 

THESfATEOFFLORJDATO: 

P11.lrickO'Ofady, C'tptCmalPolietDep1>1hMn\, C"pe Cot~FL 33990 

JN THE COUNTY COURT OF THE 
TWENTIETH JUDICIAL CIRCUIT JN AND 
FOR LEE COUNTY. FLORIDA 

CASE NO: 07-026874MM 

You tut commwd€d lo 11.pper.rbefote RadfordR Stu1f;9.1,Judge oflheCounty Court,a.t lht Lee County 
Jurlke Ct-ntu, 1700 Momoe Stael, }'ort J.iyeu, Florlda33901, Courtroom Fon \VetlMsd"-y, JumMY 16, 2003 
d 8:00 6JD. to tutify in lhis atlion 

YOU ,AUST CAIL WlTNESS CCORDlHATION at (239)479-002 01 (239) 479.8-03 Monday through 
F1idey bthveen8::30 PM md j:DJPM uponncripl of this su'opoen11 &nd th~ Friday btfon lhe above Loi el dalf. 
Thisn the only subpoena you w.iII nctNe conuming this case.Do nol dub-oy this subpcena. If this cu? is 
continu!edfor Myna son md dots nol f;O lo trill! on lht 11.bovt dab, you will be notifiufby mail as towbtn th! 
cast i$ nsthecf:r.iltd fot tDti TJfilltUu will b! fonvtlnkd lo you by lht WitnessComd:nolion Psog:rMn. 

YOU .art sub_potnud to tpptiu for tht frfAIT tnd, uclu$ t:I<Ustd.&om lhh subpotn6 by the- tltozruy or the 
(O\lf\, you sb~tupond to thh subpo!na " dirH~d- Plopu t!l.ia is nq_uittd. Jtyou fail to tpp~aJ. you m~y be 
in contempt of court. 

Eliz1:b~thC,filige-1ald 

AsrislMtS"-l1:Allwn1:y 

~.,;., -" 
- . ~· 

Figure 4 - Subpoena for Hearing Trial 
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Returning the Subpoena 

II the receiving agency wants to return the subpoena for any of the 4 reasons listed, they have to 
click on the "Return" link for that particular subpoena. Clicking on that link will bring up the page 
in Figure 5 below. 

$~lOJ.>1 ~.rw"IT ~-a Mm , 

~?g~iil.~~t:~*·~:·j@n:---:~-
9'.IJOO>.i,1 (Q;.rlrronf SUn.t ~ 

~¥:{ti:~J;J_?;~~rz::_~~~~-' 
11:000,0,.\1 ~f S!::r<J.J MB 

_:;);tf~~S'~fil1~~~~~~~~£ciz:gcr:_JU~?~~~t~~~!:"1i~ -
i ~~"mi~~~1~~ ~·;f~fMWf:?tX~:.fff~~!t~~tWt~~~~?#,J~:?it~-<~':~.~*i(§Wfflff(~fiil~'{ · 
·; ~ l'.6.9'.ll'4'20C1 YAJ.fAA~Ml. l!M1.~ l ""-.,cu~ l"""""J,l~C1,200; 11:om»1 c.cu\>«nE Sern>:J ~ 

~ ,ftM\Jil&~.t~w~1~lf.w ·: -· _•1r~·l·c.;rn;~_~):!.:,0i-_ ::::\'.r~~:~~ - · >~r.~ j9~;:.w., "~--t?A:,'.-~1':::¥§~~ .. ~, -, 

~ ~~~-~o;;;;/' ---~·~_;,§,.,,:;5~,;~'-~.f-,·-~';;;z;;;,. -.- .. _;;;;:-~:,:~_; ___ ;,;;;::;~~,~;1~-~-:-
r l 00.!T.1111!JC1 fmO,lv-WSO ~ 1 L.o<r1D • .>4w.I ~l<ffl~t.l.t"1(i1,:i;;i;>; 8:llOOA'f ~f Sentd .l\filn ;_ 

1~ 1~1}@00\#.fuWlfilt- · ~ &&$.M;·-. ~,1 .-.~!r~ wik1.l41t-1,I0)5 -~:-'-~0:.f~f:~~fti(~~l.'.~·~t''.-, 

r;~~~ -::E,,,~,,,~"J~F~~~:~~,·i~!~~~~,~i~r 0f~~1~·,~.'~~p~---~----~~=~~ -~~~~~~-8~~ff~~~=\; '· ~ 
Figure 5 - Returning the Subpoena 

A Reason for Return must be entered. JI a reason for return is not entered and the user presses 
the 'Return Subpoena• button, the user will get a message stating that a reason must be given 
and the subpoena will not be returned. Once a reason is entered and the "Return Subpoena· 
button is pressed, a message that the subpoena has been returned is displayed and an entry is 
made in !he CJIS Witness Notification table showing when the subpoena was returned and the 
reason given. 
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Saving the XML File 

By pressing the "Download Subpoena XML" button in the Subpoena List, the user will be asked 
whether they want to Open the XML file or to Save ii. Selecting "Open" will open the file as the 
current page in the web browser (Figure 6, 7). Pressing ·save· will open a window allowing the 
user to pick a folder to save the file to and allowing the user to change the name of the file, if so 
desired (Figure 7). 

Cl!.;&· l) ~iii t~· ;1 ~rr. ·tt'""h1 0 r~· -~ ~ · ._J ii .a 
~~1, .. 1,,- c.~rl}<~~p;,;_~J,,_;;;,J-L~-iH~--.---,,-d---

d.<tJtu.t-."""'1(!'7.> 
-<S-t.t~>> 

- ct:nn 
~~7S>1U<.F-~..,.,.,":r>:> 
« a1~~.r..tu.>Ol·W6S'll'i'l<A:~,.:~~--.-t '"" 
.c,.,~IC>:> J2"15$1.l<!(;n .. :t» 
<t>t,..,.;t.,-,pwu~xn:iu.-.1um1~"""h~1> 
<\l.W>':i,j)Ctrli.1~~14bh9'f</,O,.W""H> 

<St>~t>~ Cote.I J'ol'Cf' t>ep.ortmont<JSl,...;t:> 
<Ol'J'>C•P' ~pl</(;o;p 
<51•1 .. >Ft.,,,r,;1,1 .. ,. 
df-C<>:k->-n9'.IO<Ji 'F'=~~> 
<(.(>-"lfy>'il£</'Lr;>~> 

<Th.JT)~> T</ld-'.H)r+> 
O'-'"~IJil.>rh<r.>l?·~,..,.,,~_....tr.= 
<"-'S~::>llJi:obflb C,J'Jit>!>"""'4q>!i,o..> 
4'rl:P->~Jt.~J.</>..·;l.;~> 
<t.<>.rll"««>Ccurt.noo>F</{<>IU"<~...-i> 
<CC-..6\D.l!oJ/l6/20fil IJ;OO;W A")</(O<Ttl'..>;>10 
~a-...r\ln-r>09o00</i0.i!Tr.-<» 
-<S>~lo1?fJ0/2t>U J~l A'fif,,-h-/.>JllC> 
«.I.!?""'°)?~~~,.,. 
d»r,!~ftl;i:Q9~1·06H<)U:J;='~..r.t..'> 
<0.'k:l<>AOOO', Cll!USJOl'llER</()ffc<? 
~00ffce<;>J2t'2SBl<F~c><0 

.:vv-::vrnt/> 
<f>...-.... .iJn1'/> 
<•<ctp'le.<bl<#cc<?~'°' 
<.M<:~IUl!pcq4</~<<0f'l~(> 
<l-«Et-t•-<lt>~lo17/ l-f/1001 J1;46:0J f>>!</n< 'J. l<'::!:,.I<'> 
4°.J<t>~</f'1t\.<i>~ 

<l~;.h'.)1}f-i/> 
<t'.&>:<C:"!#b.>OJ·>!'l-W~l<.k<-..-..C~>•'>= 
<O'l~>U</l)fkKo'°> 
~~".rll)~'i">COUVIY</C.,._..ll)"N> 
<C:li~T)'J>i:>~-,_</f;!lfl)J~ 
""-~fiU..,1>(2»)•19-B~:l'</M.Lfo:~,.1> 
<'hU_i't.Y~>w(:r.>l>)'f19·B»W ... 1V~<> 
....... ~H~>J~/1f/7tJtF1</'i'Q•T•°">:D.>1~> 

-</C~IO 
- .c ... » 

·~ 

<S,J.o-p;;......-.rl);>79)6B</Oc.Jt'f""'"'U'> 
<!<He'>n_i-;•>tJJ·~~'i:T<fc.;.;~~-"t~ 

<Ca;•!c.>)2t9.».l</U><"»> 
<t><ri•.•1<r-hDWrn ... ..,,_ fi.IO)l.1' ,l.!JCHiUE<;ll:'! i<:m,,-~ > 
<W~~ss>di.ml~r1<bhay<JN.tr~••• 
-<'5!,~hCoJ>e Cc;-~ P;>!k& Do}'l>rtmo-'>\ci"IT~f> 
<01j)C...J"l'C"'.o!<J~<p 
cStn~>.FHJSl•lo 

<'!1'':<>J,>33t90<fl~<M~> 
<Ceo_r,!pUl::<J<-'>-"lp 

Figure 6 - SA XML File 
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~~~~~~11.t®-~W&rd?$.k~~av~~~t~~~~~:&~'%_~~ 
C:• ,,,, • '. ,._, « '· .-, .,\ - ' ::--

a~. 0 0 § 'f~ ;-.•,.,,.,,.-tr,.,.,..,. 0 ~-~. ''} ~. :-~ [j_ -~} 
""-~=f.i.c·~~~~,,..,~op;l,;;;,..,_u....t1~ ... 1~~r-..""Q-4ot<.a_coq1J""' 

<;>:as:o:lliJ>D>N(/i:,v.~J)~ 
<-"-).l,.U.:><»1>('1:19) 47T-&U2<f.'•~_0"1.H> 
<W!.l_F/,:;.-,.Z,.M (2)9)-f7?-8-»3.c,ll•>•~Ph:,.-~:b 
•C>o•~'-'l>l'l:/l•/2~7<:/r><>••-~lo> 

~,,,,, 

-.-C::;o:;U 

<S\.tp-.,,.,-~79!Tn~4~> 
<(~-.r~_nk~W.-ll"~c/(,.1V1.><-l.;.r,. 

<l'.3Sfl(>;>ll0H"J~;,;o,. 
...r...li<".Jil>l>>t-m-HP=<>!.t~./l:>;-tv.J!',b 
<V>\ln.;~~>J:..1 ~fo>t>d..,,,,.an;q.-.">II...,,> 

<Sb-<H>~•CotdP'olk9t>f.p-~rb;>o,-,l<J"b"Hl> 
<C>l'pC..po COJU<}L.fy> 
<llal9>n..if"1>tO 
<<V:c..,..,,~mP<.P-f'C~> 
<i:t=-f>ty>ll£<./tt-f,tp 
.u~r)~>l</T•ioll)r+> 

<"-S.hCorM S.ltthy</.lSJ-> 
<:>/...g">).hrl.A. :fl~d-c/.Mip> 
<C<>_,.V'.<.,~>lHl.c/l:cvt't<V"> 

<Cn>'tl>Xt>2/'1,noo9'll~o00A'i</t:"-"ll\~o 
<((vH,,..o->09:00 A.'i</;.c--_nTr_.> 
<5'J:.~lr>l'i/J'l/l'W7 :7;J +:ll9 ,>'lif>V:~~ •> 
<l¥1><-pC(;;$'tH/J~> 
d:.~Jt.n~>»J-9n::J•~~l.>.r..t•r::> 
<lilM:.,qT~~~</'XI<<•> 
.. ~'JC!Ot1~ ... >n-i.&n•$<~,.,..L-O""on­
<h<:Ep'....t.J<J>~!z.h. 
<'4t~j-!l-2:J>upik/l-<U~l•$p 
Vu~..,__......i,>l'1/J~/;m11112,.;6~f'.'-!</'-••£0rX>.o.1~> 
<>.st>.:n:-<-"'°0</>.Mu?.,_...I:> 
<H?!ff-Jl~P- /> 
<C<-.r6':;r,-1»1> 
"'°'~ ... ,..>ro<J0ff:-i:.~<-!•> 
...:.Utln><r>Cln:uf( </~~-'JIH ~> 
<~el~y.»U<J;:.-.lfl"'> 
<'o'>llftN'11P, 
<.'HJf¥>i'2 I> 
cC><>M4-l&htol2/1f/.2llll7<.i'i'<>~•.-':>•:1:i•ln 

<:./'.a•<> 
- <(~>0 

<S-..t:s:~7~81f~<>""'IJ> 
<(A<o..'b'>t<;nDJ·~2CT"J'[~rr!~_.,t<-s> 

<l:l<!IV>l:tl~<"ft:~H:D;> 

.<D<,rW,,,.,,,.lJ.Vm.1'.,,, J..!l'l'>TTll<.Jt-.f,,.W.b 
<.W.l•,,ll)l)ayJd.). C.lft>"""</~.'Jr,.«> 
<S!Tt~b~c....i~~rtn>>1>?</it'<••> 
<Vt}-:>Ct>p• COl'ok/~·IJ> 
<SIHOH~hl~> 
<2'f.C.,.:P:1:l9!>0<;/'l'fAc>:l5> 
-«;n;~pU:E«J\R;r~t> 

<lt !!IT>C">l<fJJi:Jh:n> 
~;;-:.------~-~--

Figure 7 - PD XML File 
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Download the XML File 

Figure 8 - Saving the XML File 
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Subpoena History 

Pressing the "Search for Subpoena· button v.ill bring the user to the foJJovAng screen: 

~ fJl n.. 1"'7t.. r .... ~ 

)()-.-0 Gi.;J:'f~.Iis.,,d,"t'?h.-;..I .. Cl,,~~-.'.;, 2· :Jll·~~ 

Figure 9 Subpoena History 

Entering the Court Date, Issuance Date, or Officer for the subpoenas that are desired and 
pressing the "Search" button will populate the screen: 
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ff§ "'P.Y'fiR#ffiil&@•ng• 

"'°'.,....<T "°"'-'Y"-""'."'°"'1.-«l' ~"'1~ 1 O..t>S.°"">" 1>--..,,_,,..."""'J~:n& ·~'9,., (<>.r»:nO S.l 

:-~~~i_fim.~'EI&~lfu."X:'_,;~8_~J_.~~l~$~~~~~~~),. 
D.a:t~t>.H ~t.~_'l.>Utt ,......r.-..-., 1 -~~,. ~.>nr>'rM,Zlll ll:llU.t}olf ~"'°'II 

;£t-iif~~;,RQ~~~~~~!~L~f~!~fX~~~1'r-'-J 
U~ ... "'"-Wl~P.>Vt! ~ ... ~l ~·l~- ~/,,.,._.,t9,7.te 10:~1"' ~"""°"!!~ .SO..od 

.-r,'~~~~~~~~1~':-ti"iJ!~~fi&~~:>.?T.i>~~J.[(~"~"ti~~~.~:'t't:~~~-
u""°""t' G>."<"VSOl.l""..>.>IC-WJ> _,..,,, J lU~ClhJ".OlV~,......,,,.,IJ.~ 1(1:(1)),>j ~, ~ -

,·,·~l~'t_t~~J~~~-~~9i'0~~~1[*~7t'Tu">::;_~~~.~~~~!.~~~}~1.~i?,f~~-
(7.(!'.>\M, .... Y"-'"6....::91.l.\0'-"' I~ 1 D~C.-0 ..,.._,....,.,......-ytl:i!:I:S lllJHO);lf ~F S.\ -

~-:t_¥f..¥,i/,t~f~~~JiW5~~11~;~~.s:~r~~-,;~~5i.~tt:~~~~~~-
""=-~ .. 1"-Y.H.P·'P.11-~ ~S<t.,• I "'"-~~ ~.;i.,.-...-,\'t.~ JK~>.lf ,.,,.,.l-gl'V>'>ll.M 

"~~1._~-~.;;-~-":::rr;~,'c!,~tL~l~~~g(,~~J~'~-~~#ki-~1I~~~~~:;~~\{~§J'i:iJftf<r:., 
U,(,<~<F ~:>?."'-"»<.~ .... .., ~1W:b"' 1 """''-~ ,._,,~,..........,n_,,.,, 8'3!11'lUll C"""""'O ~ 

'Y4"~.,·---~~~~t{ffe~~~t-0;---¥;'.;:i}S2i<:~~~;-,-':<V~~~~~fl!_~~~~:;·_ 
O~""' ""1>>6.X»U<!UlEI RA1'"2'J J fb~Cf>:l7>"'J"h0"~;.;o,.~U.:ulf l'ttlSB,IJI (:,on,,,.,f !.II 

.{i".0#,.'ft ~~:g1':".°~F,l~~~~~-~~~~-1~~~il#.:¥t;~-"$;!~~~~i~~tWi~"f~?t.;'t~«':{ . 
C1~ l'A"Mil,.lllYX! (.o.-!lolR.--.n..t 1 ~CJlip"''"""~-...-_..1a.m l!CtoWnt .c.,..,...,.., '-'-- - . - - - - --

Figure 10 Subpoena History 

Batch Printing Subpoenas 

By pressing the "Print All SAO Subpoenas· or the "Print All PD Subpoenas· button in the 
Subpoena List, the screen will display advance to display all the Subpoenas for the selected print 
option (Figure 10). 

Clicking the printer icon in the report will open the 'printer options' dialog box, click 'OK' and a 
second report screen will open. Click the prinler icon to open the printer dialog box. Select the 
desired printer (if the default printer is not displayed) click 'prinf 
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Figure 11 - Batch Print 
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Types of subpoenas used by the SAO Office 

Hearing Trial Subpoena 

ELRCTilONIC SUllPOJ!NAFOR 
TRI.o\L 

STATil OF FLORIDA 

vs. 

CARTER, KENDELLLETROY 

The Stale Of Florida To: 

JN TilE CIRCUIT COURT OF TilE 
TWENTIETII JUDICIAL CIRCUIT IN AND 
FOR LEE COUNTY, FWRIDA 

CASE NO: 07-CF-020317 

Jamie Robert Grey, Cape Coral Police Depru--trnent, Cape Cor?J, FL-33990 

You are commanded to appear before Joseph A Simpson, Judge of the C<>lmty Court, at the Lee 
County Justice Center, 1700 Monroe Street, Fort Myers, Florida 33901, Courtroom C. ¢n Monday, 
December 10, 2007 at 08:30 AM to testify in this action. 

5/14/2008 

YOU MUST CALL VII!NESS COORDINATION at (239) 335-2327 or (239) 335-2626 Monday 
through Friday between 8:30 AM and 5:00 PM upon receipt of this subpoena and the Friday before the 
above tri?J date. 'This is the oru'y subpoena you will receive concerning this case. Do not destroy thls 
subpoena If this case is c<lntinued for any 1eason eJld does not go to trial on the above date, you vlill be 
notified by mall as to v1hen the case is scheduled for trial 'This letter \vill be fonvarded 10 y(lu by the 
Witness Coordination Program. 
YOU are subpoenaed to appear for the STATE and. unless excused from this subpoena by the 
attomey or the court, you shall 1espond to this subpoena as directed. Proper attire is requ!red. Jfyoufail 
to appear, you may be in conlempt of court 

Connie L. Kuhn 

Assislant Slate Altonley 

SUBPOENA STATUS 

Pendii\g 
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Suppression Hearing Document 

1 /1 C_J ltl [HainRoport ,;/I > l 

ELECTRONIC SUBPOENA FOR SUPPRF,~SION 
liEARJNG 

STATE OF FLORIDA 

vs. 

WERLINE, WESLEY WADE 

THESTATEOFFWRIDATO: 

JN THE COUNTY COURTOFTHE 
TWENTIETH JUDICIAL CIRCUIT IN AND 
FOR LEE COUNTY, FLORJDA 

CASE NO 00.51J8897CT 

You Me corr.i:nand~d lo <ippeu befo1e MuiaR Gomtln,. Judge ofiha County Cowl, &t lha Lte County 
Justice Center$ J700Moruoe Slleel, Forl Mytn, Florid-a33901, HeWngRoom 17 onMondey,JanUMJ 14, 2Q03 
al 9:30 Ml to testify in this e.cli.on 

YOU Mt subpou111td lo ~ppeM fo1 the ST ATE md, unJe,s, exrusedfiom this- 'ubpoene by tht alloimy OJ the 
court,. you sh VI respond to this subpoula as directld Piopu eUiJe js i:equired. lfyou fail lo apptu, you IM.J be 
in cont&.rnpl of court. 

Jngri.dB.F1en<;Oel,.lt 

Assi5lmJ.Skte AUorrt~y 

SUBPOFJ.JA STATUS 

Ptnd!ng 
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Subpoena for VOP Adjudicatory Hearing 

FJB1Mf._@£i1,1.141.t.gittcl,;11a1.q.;11mt1i@_«ffifa'·' 
1/1 

HEC'IRQNJ(' liUBPOENA FOR VOP HEARING 

STATE OFFLORJDA 

vs. 

NAEGELE, ANN PARKER 

THE.STATE OF FLORIDA TO: 

CwtSusktvith, CeptCot~Polict Dtputm.tnt, C11.peCou.J, Fl. 33990 

IN THE CIRCUJT COURT OF THE 
TIV£NTIETll JUDICIAL CIRCUJT IN AND 
FOR LEE COUNTY, FLORJDA 

CASE NO: 06-0W133Cf 

You Mt commanded lo appn11 before MKerdJ. Yo~ Judge of the CllruitCowt, ~\ tht Lee Cvtmty Jurlict 
Cenler, IJOOMOJitoeStteel, Fort Aiyer~ Fforii:fa.33901, Courl1oomB onMond!ty, J61lu~ 14, 2008 e.t 8:30 &n 

lo leslifyin this e.ction 

YOU int robpoenae.tl to appear for the ST ATE wt1, unles~ urosedfromlhis stlbpotn'i by!he tUomey orlhe 
court, you shall 1esp1>nd to lhis subpotna es diucltd. P1optr attire is rtquittd. If you ft.it lo ~ppeu, you me.y b~ 
in conltmpl of cowt. 

Zache..ry M. Gill 

Assisi~\ Shit A!tortHy 

SUBPOENA STATUS 

PenrJmg 
v 

< ---- - --- - ------------- ---------------- ---~~~·~~~~·~!- ---------~-~ 
€i ID lnl«net 
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SA Continuance Letter 

'' 1 / 1 _Q_ g> [H~n Rep-~rt ;.-j 

Tuesday, December l l, 2007 

MICHAEL P. GOSS 

\\fitness Coordination Program 
3301 E. Tamiami Trail 

Collier County Government Complex 
Naples, Florida 34112 

(239) 732-2701 

COLLIER COUNTY SHERJFPS omcE 
NAPLES,FL 34112 

RE: Case No: 07-00842JCT 

Slate of Florida vs. Slone, Jeremy Azar 

Dear MICHAEl. p_ GOSS 

The above styled case has been rescheduled as follows: 

Judgt: \'JNC'E :MURPHY 

l\Jondor. Jnnunry 18. 2008 nt 09:00 MI 

TI1is rescheduling does not apply to a subpoena for dr:position 

You are still under Subpoena and must appear unless this office or the altomey handling lhe 
case giYes further ioslroclions to you. To confion your appearance, ple:ise {:"tll lllls office­
lhe TI1ursd:-iy befoJe the trJ:-i1 \\·ee.k. Failure to do so could result in non-payment for 
appearing 

Remember to bring your subpoena with you to receive payment for testifying Proper attire 
\Viti be required in the courtroom 

Pt ease notify Witness Coordination immediately of any changes in your name, address or telephone 
number. 

Witness Coordination 

i. -m- --
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5/14/2008 

;.(: 

}j 1/1 · LJ~.:G;mReport3) ~ L_-_---~--~:~'l;.~o'4,~l--~~~-'~-j 

Tuesday, December 11, 2007 

FRANK S. PJLARSKJ 

Witness Coordination Program 
3301 E. Tamiami Trail 

CoJJier County Government Complex 
Naples, Florida 34112 

(239)732-2701 

COLLIER COUNTY SHERJFPS omCE 
NAPLES, FL 34 112 

RE: Case No.: 06-002315CF 

Si;;le QfFlorida vs. Burks, Richard E. 

Dear FRANK S. PILARSKI 

This is to inforrn you U1al lhe defendant.in the above styled case has failed to appear. 

A Bench Warrant for the defendant has been issued and you will be notified of the new trial 
dale. 

Please notify Witness Coordination immediately of any ch:Mges in your name, address or telephone 
number. 

Witness Coordim~tion 

18 
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Types of subpoenas used by the PD Office 

Notice otTaklng Deposition 

< 

DJ THE CIRCUIT COURT OF THE TWE11TlEIB JUDICJ,\L CIRCUIT JH AUD FOR LEE COUNTY, FLOlUOA 

STATEOFFWRJOA 

BEFORE'. 

DJSTRlBUTIO}I; 
Ste.It Attm:r~y 
C,wl~po1tn 
Dalt Filt' Copy 
fikCcpy 
Vf.ll1~ 
n~rt-rn.w. 
Cow1~n 

CJi.SENO: 06-01825(,CF 1\fAS 

NOTIC'E OF TAKING DEPOSITION 

PJ.l:ASI:DI: GOVBU'fID ACCORDINGLY 

Pcbfu Ckfn,du 
1700 Mo~ Stnd 
Fort Myns, FL 
33901 
(239)335-2911 

By.~~~~~~~~~~­
OfCOi!t.l:d· MMy E. Fleld~r 

5/14/2008 

v 

~~~~--~~~~~~~~~~~~~~~~~~~~~~~~·~~~~~ 
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Notice of Deposition Cancellallon 

111. Cl {d Li<•"';..~.;.;~ '\ ~--

Iii THE CIRCUJT COURT OF TH& TI'lFlITJETH JUDICJALCJRCUIT IN AllD FOR LEE COUHTY, Fl.DRlDA 

SIATEOFFLORlDA CASE.llO; 06-0!8250C!F t.SAS 

NOTI('E OF DFPOh1TION CANCELLATION 

l'J.£.ASEDI AD YI SID that 1re ptevD™-lY scJ-Nuled deposilim(s) ofl~ folbwi:rt;r.nred pmor(s) lru mtncameiletl: 

Jrehm $j]}n 
PUCE: Ut C.Ouruy Jusliu Cenle1 Arm~>; 8thF!oo1, 20Cll MMnSl~d, Fon 
Mym, Flo,;h 33WI 
DAY: W«ir.es&.y 
DATE'. \'h~y,D«t?Mer.5,2001 
TJME: .'.sir&ateJWova. 

I Jn:RIDY CIRTIIY IMI e troe .&ldtomd topy of Ile folp'.l~Ms b:?tnfumisMd to U.e Mronhld Slep}.f.n B. Russell. Stale 
Atlon.ey, 

DlSTRlBUTJOH: 
Sttl~ Allo:ruy 
CourlRtpoltn 
DMtFilt Copy 
FIB Copy 
\'(Ilr.tMU 
!Rfn.&ml: 
Court Li\iro.11 

PLEAS.EDI GOVERNED ACCO:RDlliGLY 

POOlic Deferd:r 
1700MorooeSbul 
Fort Myns:,FL 
33901 
(239)335·2911 

By.~~~~~~----OfCOunstl- ft1ey E. Fk1cMr 

20 
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5/14/2008 

Subpoena for Deposltlon 

SUllPOFNA FOR DFPO~'ITION HJ Tiil!: CIRCUIT COUJlT OF THE TV/EUIIETH JUDiCJAL 
CJRCUJT Ill hlID FOR ill COUNTY, FJDRIDh 

ST ATE Of FLORIDA 

TI~E ST ATE OF Fl.ORlDA TO: 

HA?t.E.: 

PLACE W.e HeYas11 AiltoM. 
DATE: Wtdustby~~rJ2,20lJ 

THAE: 09:00 AM 

CASE:HO; 0:5.{)1~56Cf J.1AS 

lryo-u.fill :to ant~, }VO.IM.yb! in CUJ\tetr.pt of 0ffii. You~ rt\bpoelW-d !o ~bythe Ptbk Defnkl's Office ud o.-Jy l},e 
t.Ugn~y fut~bdow{Mtiy E. Thlck1)~r.t~U>eyot1 fwm !his ~ppmara. Yousl.ellttspor.dto fhis sd:ipoetdes d....~ttd Propn 
~1 lut ll nqairnl 

Be p1i~ tod&U» &UJ irJ'onMIXintoMliircdinUJ.y np:uls, w&h }VllM°n wrillU\01ofniikh you}>lY2 h-Dwb:4t n~fu<i: lo 
IMS ~-11 U rtroJMt.er.ded IM1 yo11hrlrrgwitlt you My 1Dlts,. moJds, i:b:n:Klbll 6..--.d o!Mriii'ol'lMlioll!"·~~ to you. 

Pliifu Dd!r&r 
1700 l'rloM» Stt~el 
Fmt Myus ,:FI. 
3390J 
(139) 335-291 l 

Dy. 

OfCOUT.!.Ol- MMy EL Fl:ik}.'l'J 

Flori:h B-ll Ho. oimn 
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5/14/2008 

Subpoena Duces Tecum Deposition 

< 

,., 
,. 1/1 r J {D I Main Report ;_~j "r [-____ I ~ I 100% ;~I ~!;;!, 

&1JJJPOJ!NA. DU('l?8 Tl!C'illll 
Dl!PO&'ITION 

STAT£0FF10RJDA 

THESTAT£0FF10RJDA 10: 

NAJ.n!.: 

PLACE: &nitl Ruf Avs!nfu, 
DATE: Thms&y.~Y6,200) 

TIM.£.: O'J;OO AM 

mTHE comrrv COURTOFTHETWENTIETBJUDICJAL 
CJRC'UIT ill A11D F0Rl.F£COUHTI'. FlORlDA 

CASE.HO; 05-00.'iOITTMM JG 

Th>se ilezr.swillk ~ltd &J.d rt.&)m !opi-.d.til H.t lirri'. You willMlbt~.il to nmr~J t},e ~ i!Ht"-. 

Hy1ni WI » ~ U sptrifud: Ill'" jf Jilli. hil !o fumish the .i:dli~&J\ lflil!eSlt-4, )1.lll Jt>lY be in rorJuepl of rot!lt. 
You are sOOi«-Mtd fOAppettb-j ~ POOli: ~fu&r's Offu ar.i<>n!Yrl:~ e~y &W:lbd:rw CM tttll:>¢ yoo from tlik 
epp¢~.Yo~s.hillmpord to lllis stlpon11 tr::i: dir<cied Pro~J atlin is~ 

Tu p!t~ to~ u.yWOnr.tion ror.I~ inu.y npv:r\$, wl'li:):~hm wrilltllofoflrliich yoo J,\'\11 }.u:iw'~q, nhlir.g lo 
H~ uY..11 is nroJmttrkd llcl _yo11 brir.g with yoi;i u.y tclt5, moid!i, documt:li.ts aril olMr infonmtion e-!ail>bl? l'> yoa 

0-

By. 

OfC.fYlU'<Hl· 

Fb:rih&rlfo.0 
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5/14/2008 

Subpoena for Hearing 

H 1/1 
__... 

SmliunO 

~1JBPOliNA FOR HEARING llJTHE OOUHTY COURTOFTBETWEHTIETJI JUDJCJAL 
CIRCUIT Ill AND FORlEE COUNTY.FIDRIDA 

STATJ ~--J ;:~I (S el I 
Y> 

THESTATEOFFWRIDA TO. 

Pl.ACE: Comhoolfl.3B, 
DA7E: T-usdty,Dtn~i 4. :<007 
TIME: CJSIDJAM 

CASE NO: 0}-00tf07MM JO 

lfyo• f.d) b ~.you ?MJbe in ronhmpl o.f rowt. Yon&i ru..~MM lo ~p~ubv H.? PIDE.: DefeLde/s Off:.:f ud ollly ll~ 
tJ!OU>ilyfu!tdNhwOWI~ you from this ~Pf~. YouM\11.respauilo lhlssilipoe-Mudll-~!ed Ptopna.ttkth1~ 

& pn;~ tomv.llSs u..y irJ'onM.fun roiJaiud iii. t.ny nf0l1$, whlth yo-ti~ mn1~11.0J ofw}i-h vouM-w h£1~ n~ lo 
thii ~. II i:> mot!ITT'.'1-1.&d U-.a.1 you brirfG with yuu 'illy mfn, nco?lk, dtxmti<11b 00 olk1 Wom,.1fun li'~W.bh to you. 

(). 

By. 

Of0;.ur&t1-

fbl).i) &tlfo.0 
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5/14/2008 

Subpoena Ouces Tecum forTrlal 

,. 

~1JBPOJiNADUCES TECU111 FO.R 
TRl.U 

STATE OF FLORIDA 

Yehl S<ilo hi;ub 

THE SJ ATE OP Fl/JRJDA TO: 

JH THE CIRCUIT COURTOFTH.E.1"\VEITTlETHJUIBCIAL 
CJRCUJT IN AJIDJ."ORL.ERCOUlITY.FLOJUDA 

CASEllO: D6-GJ97YCFB JAS 

Jw.phZWi.sli 
Cape Cont Pob:~ !kpmrr..,ru 
c~pe Conl, FL 339.XI 

liy&-ufill fo ~tu"" 'JU~~ t11 if yo:u fall U hn:nbhfu h&rm.ltion nque-Jftd, yu11 IMJW inronlerepl ofrollrt. You m 
sWpocb'.td to •pr.why lli! roou: Dtftu.kf$ Of!Y.e Mil only lhi! t.ltou~y lisledbehw OC811 e:irnse yu11Jfu>m lhk t,ppt!IWU. You 
s}cllnsp:nd lo Ws sdiponn BS filttcied Pmpe1 attin h nqciJtd 

&-pn~ lo~ ai.y inro-rnclii>::i.cohl!U<':dinu.y n}'.t>ru, lrhrh ywhm wrille11.orofwhi;hyv111.mc m>~nhfug lo 
thli tMt.11 knrommzkd tMt you brir'6wilh yonoy ~. nroid:!:, 00;U?6enls &M ol},...1 inforMtv.111.tr.!aMilt to you_ 

YOU MUST CAUAND SPF.AK WTI1I OUR \mtiESSMANAGEMDiT COORDDiATORup<:>J>nuip1oft~Sthf'C!l'M11.t{toTu,1 
cfilb &XtJ>Jul). ~is lk pNy stb~Myou mu iw.m cou:e~ tltis ~-Dom d<stmy lhil ~J"Y.:hl_ This sOOpoeM is: ii\ 
ef«t Ull.!.11 tl.t cast iJ cbwl 

Pd:ili: Deferdn 

O· 

By. 

OfCcraw.l· 

Fhrl& B~ llo. 0 
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5/14/2008 

Subpoena for Trial 

< 

SUBPOENA FOR TRIAL 

STATEOPFWRIDA 

Cf(ilia SkJB Cnm 

THESTATEOFFl.ORJDATO: 

IHTHE CIRCUIT COURTOFTilETWEUJIEfHJUDICJAL 
CJRCUJT Ill AllD FOR LEE COUHTY,.FlORlDA 

CASE no~ 01-017144CF A JAS 

Hyou &ii to 9Jt-U u JP::tcirud; o~ ff)11llfail h hITTWli fht-infa.IT>\ali~11 Je<iuttkd. yvu u.-.ybt in wn\ttopl ofrourl... You m 
cl>poeutd to 'PP™' by l}.e PWk Dilftrbi'$ Offiu u.d oN>j Jhe •llom~y fu:JtdbebwO c~ tXll:» yow from !hls 'fpemut. You 
s}.ali rupi)fil to thls subpoem i.s diltdld. ~islfue is nqlliud 

& pn~ to di:>cllSS tnyllUonrmioncmzmr.tdinthy nporu .. wM:-11 Xouh.n-e \Vlilten 01 ofm.i:h ytrn hm }.t~ nlalir€ lo 
IMS wt. JI iJ ?W'>7tareJ.&d llcl yoo b~ with J'(>'!l. u.y rotu, 1wmk, doc-wrin.U ud oiler ir.foJ:.?.hOl\ ~k fl, ytin. 

YOU MUST CAILAND SPF.AK\Ulll OUR VJIJN£SS MANAGDiifNr COOJIDJNA'JOR ~nn«~lhis Sthp(lem at (colli>I 
~I ~l!~~Ise1t~~~y sWpoeM y.:.uwiDnuM rorarnfr« lhH t-Mt.D:>ro d?slroy thls s f'O!'M • si:bpon .. i k i1I 

Pthlic Dilru-&1 

0-

Bye 

OfCo'llml· 

FbJi:hBuHo.0 
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5/14/2008 

PD Continuance Letter 

]Oil (100%vl 

Ehir.e M. Fhl.erty 
Lte Cowily Sheiiffs Olfr.t, 
Forl My?n, FLJ3912 

orncE OfTil£PU!lUCDDTNDBl 
LIT COUNIY JUSTICE cmITR 

P.O. DOX 1980 
FORTMYffiS, IL 3390"2 

(23')335-1551 

RE: Cb$t He>.: 05.0I6710CP A 
Stati1 ofPloridavs. Htnry, ~Y.e H. 
LhnnlJ. Voh 

at OS:JOMI 

Tuu- ElaW M. Fhleity. 

Tu 8xrrt-$lyled case Ms bttnnuUduW.as skiwn ~. 

You m still w.&r sl.hpot>Mud must ~pear unless lhls offiu or tffl ellotrey Mr~ t}.e case Um 
furlhe1 inslru;-1.ioM lo yoa Tocollfmt\ yout eppureh:e, please c:all !his offlt"t th<: Mor&iy before ll.e lfill 
wt-.ek. F~ to<bso rouJd:resnlt innon..payrt.errt for appearing. 

~rrerrhe-r lo bringyoursabpoem lrilh you lo w:eM paymnt fo1 tu~ Pw~1 eUite willbt nquire<l 
m l}.e courtroo:m_ 

Thls nscllduli:r.gdoP...s rot &pply:fura .sdJpotm for &pos!tDn. 

Pit~ rDlify Witriess l'·1~ment irorr~ltly oftt11y d..uw in yourJ>TIM, &ilnu or le~phore nUJOOH. 

26 
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INRE: 

~upreme Qtourt of jfloriba 
No. AOSC08-90 

ELECTRONIC TRANSMISSION AND FILING OF 
DOCUMENTS UNDER FLORIDA RULE OF JUDICIAL 
ADMINISTRATION 2.525 FOR LEE COUNTY 

ADMINISTRATIVE ORDER 

Pursuant to rule 2.525, Florida Rules of Judicial Administration, "[ a]ny court 

or clerk of court may accept electronic transmission of documents for filing after 

the clerk, with input from the chief judge of the circuit, has obtained approval of 

the procedures and program for doing so from the Supreme Court of Florida." 

The Lee County Clerk of Court has requested authorization to implement an 

electronic process for a CJISNotif'.Y Document Portal. The Electronic Filing 

Committee of the Florida Courts Technology Commission, pursuant to the 

procedure established by the Supreme Court, reviewed the request and 

recommended that the Supreme Court of Florida approve the request from Lee 

County. The Florida Courts Technology Commission concurred with the 

recommendation of the Electronic Filing Committee. 

Attachment B 



Accordingly, the Lee County Clerk of Court's request to implement 

electronic filings and electronic signatures for arrest affidavits and unifonn traffic 

citations, is hereby approved subject to the following terms and conditions: 

a. The Lee County Clerk of Court may implement the aforementioned 

technology procedures in accordance with the approved plan effective 

on the date of this order. 

b. The Lee County Clerk of Court shall ensure that there is no possibility 

for vendors to release or distribute court data to third parties and that 

the Clerk of Court retains the designation as custodian of the court 

records. 

c. The Lee County Clerk of Court shall ensure that contract 

provisions prohibit any vendor from extracting, data mining, or 

engaging in similar activities with regard to information from original 

court filings and other court records or any associated databases -
containing court records in the circuit for commercial or other non-

court related uses. 

cl. The Lee County Clerk of Court shall ensure that no fees other than 

statutorily required fees can be assessed or collected by the Clerk of 

Court. 

-2-



c. The Lee County Clerk of Court shall ensure that remote data backups 

will be stored in a protected environment that is not subject to the 

same risks as the primary site of the cotnt record, and that the circuit 

will comply with established data backup standards as they are revised 

and updated. 

f. The Lee County e-process system addressed in this administrative 

order does not eliminate paper and, therefore, does not fall within the 

definition of rule 2.525, Florida Rules of Judicial Administration, as it 

relates to the electronic filing of documents. Accordingly, a 90-day 

pilot period is not required nor are 90-day pilot period progress 

rep01ts required. 

g. This approval does not constitute an approval of any electronic forms 

that may be used in this process. 

h. The Lee County Clerk of Court shall abide by In re: Revised 

Interim Policy on Electronic Release of Court Records, AOSC07-49 

(Fla. Sept. 7, 2007). 

1. The Clerk of Court for Lee County shall ensure that the e-process 

system complies with the Americans with Disabilities Act of 1990 and 

the Section 508 standards as incorporated into Florida law, and is 

accessible to users with disabilities. Furthermore, if the system is 

-3-
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amended, updated, or improved in the future, the Clerk of Court for 

Lee County shall continue to ensure that the system complies with the 

Americans with Disabilities Act of 1990 and the Section 508 

standards as incorporated in Florida law. 

J. The Supreme Court anticipates the approval of a statewide e-filing 

"portal" to ensure equal access to electronic filing across the state and 

has directed that the Florida Courts Technology Commission make 

implementation of such a system a priority of the judicial branch. All 

local electronic filing systems must be compatible with the statewide 

electronic filing portal and approval of Lee County's request is 

contingent on the system's compatibility with the statewide portal 

when it is approved. 

k. At the present time, the Court is considering enhancements to cuITcnt 

electronic filing practices throughout the State. There is a possibility 

that these enhancements may include the development and application 

of new business practices and technology standardization. Because 

these enhancements may occur in the near future, it will be the 

responsibility of the Clerk of Court for Lee County to ensure that 

functionality of the proposed system related to electronic court 

-4-
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records will also be made compliant with these new technological 

enhancements. 

DONE AND ORDERED at Tallahassee, Florida, on November 19, 2008. 

ATTEST: 

-5-
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-----·'Ill' _ _. 

CIRCUIT COURT 

ELEVENTH JUDICIAL CIRCUIT OF FLORIDA 

JUDITH L. KREEGER 

CIRCUIT JUDGE 

June 9, 2010 

The Honorable G. Keith Cary 
Chief Judge, Twentieth Judicial Circuit 
Lee County Justice Center 
1700 Monroe Street 
Fort Myers, Florida 33901 

Re: Florida Courts Technology Commission 

·•. 

JUN I 1 2008 
G. KEITH CARY 
CIRCUrrJuooe 

COURTHOUSE CEtlTER 

175 N.W. FIRST AVEUUE 

MIAMI, FLORIDA 331 28 

Request for implementation of CJISNotify in Charlotte, Collier, Glades, and Hendry 
counties 

Dear Judge Cary: 

Administrative Order A OSC07-63 provides that, "All recommendations made by the 
Electronic Filing Committee will be reviewed and approved by the Chair of the Florida Courts 
Technology Commission (FCTC), prior to submission to the Supreme Court for final action." 

The purpose of this letter is to inform you that on June 2, 2010 the Electronic Filing 
Committee (EFC) approved the request to expand and implement the CJJSNotify system in 

Charlotte, Collier, Glades, and Hendry counties in an eff011 to improve upon the process of 
issuing notices to appear. Based on your letter dated May 18, 20 I 0 and the Lee County 
application from 2008, it is my understanding that this notification system automatically sends 
out electronic "notices to appear" to law enforcement agencies through the circuit-based 
Criminal Justice Information System (CJJS); the CJISNotify system will eliminate the need to 
produce a paper notification to officers of participating law enforcement agencies; the system 
will provide electronic access to documents that will replace the delivery ofhardcopy subpoenas; 
the clerk will be storing the subpoena in its paper format, as well as maintaining a scanned 
electronic image; CJJSNotify will store data rather than document images; and that data will be 
captured in 'real time' as the subpoena is being processed. 

Attachment C 
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The Honorable G. Keith Cary 

CJlSNofity E-Process request 
Page 2 of2 

An additional review was undertaken by the FCTC and the request was approved on June 

3, 2010. The 201
h Judicial Circuit has certified that the system complies with the current 

technical and functional standards, guidelines and approved ADA-508 compliance standards. 

Approval of this electronic initiative is contingent upon compliance with the policy 
considerations and directives regarding the development and application of new technological 
standardization and enhancements as set forth by the Supreme Court. Since this process is 
categorized at a low complexity level and falls under the definition approved by the Supreme 
Court on September 5, 2007, no further review or action is required. Therefore, as Chair and on 
behalf of the Florida Courts Technology Commission, the 20°' Judicial Circuit's request to 
implement the CJJSNotify system to issue electronic "notices to appear" is hereby approved. 

Should you have any questions regarding the approval process, please do not hesitate to 
contact my office. 

cc: The Honorable Manuel Menendez, Jr. 
Richard Callanan, Trial Court Administrator 
Lisa Kiesel, Chief Deputy Court Administrator 
Craig McLean, lnfonnation Services Director 

Sincerely, 

~.:!!!:,~ r<,,~ 
hair, Florida Courts Technology 

Commission 

The Honorable Barbara T. Scott, Charlotte County Clerk of Court 
The Honorable Dwight E. Brock, Collier County Clerk of Court 
The Honorable Joe Flint, Glades County Clerk of Court 
The Honorable Barbara S. Butler, Hendry County Clerk of Court 
Chris Noel, State Courts Technology Officer (CIO) 
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