IN THE TWENTIETH JUDICIAL CIRCUIT IN AND FOR THE STATE OF FLORIDA

IN RE: STANDARDS OF PROFESSIONAL
COURTESY AND CONDUCT AND ADMINISTRATIVE ORDER
ESTABLISHMENT OF PEER NO. 2.20
REVIEW PROGRAM - Amended -

/

In an effort to foster and promote professionalism among lawyers practicing in the
Twentieth Judicial Circuit, and in accordance with recommendations made by the Twentieth
Judicial Circuit Court’s Committee on Professionalism and this Court’s inherent authority as
préscribed by Fla. R. Jud. Admin. 2.215 and Florida Statute § 43.26, it is

ORDERED AND ADJUDGED as follows:

1. The Standards of Professional Courtesy and Conduct for lawyers practicing in the
Twentieth Judicial Circuit were adopted by the original version of this Administrative Order
entered May 8, 2000, and are still applicable to all lawyers practicing in this jurisdiction. A copy
of the Standards of Professional Courtesy and Conduct are attached to this order as Attachment
A and made a part hereof,

2. However, paragraph three of the Preamble on page one, column three of
Altachment A, entitled “Standards of Professional Courtesy and Conduct for Lawyers Practicing
in the Twentieth Judicial Circuit,” is hereby eliminated. Attorneys for Plaintiffs/Petitioners are
not required to furnish a copy of Attachment A fo attorneys of record in any given case. It shall
be the responsibility of attorneys practicing within the Twentieth Judicial Circuit to be aware of
Administrative Orders governing practice within the Twentieth Judicial Circuit and to conﬁpiy
with all standards of professionalism.

3. The Standards of Professional Courtesy and Conduct for Lawyers Practicing in

the Twentieth Judicial Circuit are designed to supplement and are not to supplant the Standards

of Courtroom Decorum set forth in Administrative Order 2.13. E? E L i
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4, The Peer Review Pro gram of the Twentieth Judicial Circuit and a Peer Review
Committee were established by the original version of this Administrative Order entered May 8,
2000, within the parameters set forth in the peer review program document attached to this order

as Aftachment B and made a part hereof.

5. The operation of the PEer Review Committee, including referrals to and review by
the committee of allegedly noncompliant behavior, shall be as set forth in Attachment B.
However, Paragraﬁh IV.A of Attachment B entitled “Peer Review Program of the Twentieth
Tudicial Circuit of Florida,” is hereby amended to read as follows:

“A. MEMBERS OF THE COMMITTEE

The Peer Review Committee will consist of the members of the Twentieth
Judicial Circuit Professionalism Committee as defined by Administrative Order 2.34.
The Chair of the Peer Review Committee shall be the Chief Tudge, unless the Chief Judge
designates another member to serve as the Chair. A quorum of the Peer Review
Committee at any meeting shall consist of a majority of the members of the committee; a
vote by the committee shall not occur unless a quorum is obtained.”

6. The Peer Review Program is not a disciplinary process and is not intended to deal
specifically with alleged violations of the Rules Regulating the Florida Bar. Violations of the

Rules Regulating the Florida Bar remain solely within the jurisdiction of the grievance process of
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the Florida Bar.

7. The amendments to this Administrative Order shall take effect immediately.
8. To the extent that this Administrative Order may conflict with any rule, statute, or

law, the rule, statute or law, shall prevail.

DONE AND ORJDERED in Chambers at Fort Myers, Lee County, Florida, this
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Attachment A

STANDARDS OF PROFESSIONAL COURTESY AND CONDUCT
FOR LAWYERS PRACTICING IN THE TWENTIETH JUDICIAL CIRCUIT

1. FOREWORD

In 1989, the Florida Bar
estabiished a task force fo study the
caurse of professionalism among
lawyers i Florida. The study
addressed issues regarding civility
among lawyers, public perception of
lawyers and lawyers® satisfaction
and  fulfiilment  with  their
professton. The work performed by
the task foree resulted in the
creatlon  of the Florida Bar's
Standing Commitice on
Professionalism. Tn July, 1996, the
Honorable Chief Justice Gerald
Kogan signed an administrative
order that created the Florida
Supreme Court Cotamnission - on
Professionalism.

In January, 1998, Justice Kogan
requested that the Chief Judge of
each Judicial Cireuit appoint and be
involved in a Circuit Comuittee on
Professionalism charged with the
overall responsibility of inftiating
and coordinating professionalism
actlvities within their respective
Cireuit, Accordingly, in early 1998,
the Twentieth Judiclal Circuit's
Commiitee on Professlonalism was
formed, In November, 1999, &
subcommitiee of the Twentieth
Judicial Clrcuit's Commitiee was
appointed to prepare a practical set
of standards of professional
courtesy and conduet for lawyers to
adhere to in their practice in the
Twentieth Judicial Circuit.  These
Standards of Professional Couriesy
and Conduet for Lawyers Practicing
in the Twentieth Judicial Circuit
(“Standards”) were drafted in
coordination with the formation of
the Peer Review Program of the
Twentieth Judicial Circuit,  The
Peer Review Program is an
educational, voluntary, informat and
non-punitive enhancement program
designed to correct behavioral
performance which, although not so
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serions as to invoke formal
disciplinary proceedings or other
sanctions, nevertheless fell below
the high standards expected of
aftorneys. In Febroary, 2000, the
Standards  were adopted  and
approved by the Twentieth Judicial
Circuit's Committes oh
Professionalisn,

In preparing and appraving the
Standards, the Committes reviewed
numerous model puidelines for
professional  conduct, The
Committee uiilized the Guidelines
for Professional Conduct approved
by the Executive Council of the
Trial Lawyers Section of the Florida
Bar, as endorsed by ihe Florida
Conference of Cironit Judges in
1995, The Committee also wlilized
the standards adopted by the Fourth,
Sixth, Eighth and Fifteenth Judicial
Cireuit's of Florida,

II. PREAMBLE

The practice of law is a
privilege, not a right. In exercising
this privilepe, lawyers must not
pursue victory at the expense of

- Justice nor at the risk of the loss of

the lawyer’s reputation for honesty
and professlonalism within the legal
community, Clients are best
represented by altorneys  who
exhlbit professional conduct at ali
limes, The Bar must protect the
fonor and integrity of the judicial
system and improve the public trast
aud  perception of the legal
profession. Lawyers must work to
enltance communication, respect
aod courfesy among members of the
Bar. '
Bvery attorney practicing law
or appearing in judicial proceedings
within  the Twentisth  Judicial
Circuit is expected to be entirely
familiat ~ with, and  practice
according to, {a) the Standards of
Professional Courtesy and Conduct

for Lawyers Practicing in the
Twentieth Judicial Circuit, {b) The
Florida Bar Trial Lawyers Section
Guidelines for Professional
Conduct, and (¢) the Handbook of
Discovery Practice published by the
Joint Committee of the Trial
Lawyers Section of The Florida Bar
and Conference of Circuit and
County Court Judges.

It is the responsibility of the
attorney for the Plaintiff/Petitioner,
in any given case filed after July [,
2000, in the Counfy or Circuit
Cousts of the Twenticth Judicial
Circuit, to furnish as scon as
practicable a copy of the Standards
of Professional Courtesy and
Conduet for Lawyers Practicing in
the Twentieth Judicial Cireuit to
each attorney who files an
appearance in that case, and to file a
Certificate of Compliance thereto,

For most  lawyers, the
Standards will simply reflect their
current practice.  However, it is
hoped  that  the  widespread
dissemination and implementation
of the Standards will result in an
overall increase i the level of
professionalism in the practice of
law within the Twentleth Judicial
Circuit,

IIL ENTRODUCTION

The effective administration of
justice requires the interaction of
many professionals and diseiplines,
but non¢ is more critical than the
role of the lawyer. In fuifilling that
role, a lawyer performs many tasks,
few of which are easy, most of
which are exacting. In the final
analysis, a lawyer's duty is always
to the client. But in siriving lo
fulfill that duty, a lawyer must be
ever conscious of his or her broader
duty to the judicial system that
serves both attorney and elient, To
the judiciary, a lawyer owes candot,
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diligence and ulmost respect. To
the administration of justice, a
lawyer unquestionably owes the
fundamental duties of personal
dignity and professional integrity.
Coupled with those dutiss, however,
is # lawyer's duty of courtesy and
cooperation with other lawyers for
the efficient administration of
justice.

The Standards reflect an effort
to emphasize decency and courtesy
in our professional lives without
infruding  wnreasonably on  a
lawyer's choica of style or tactic,
(Some of the guidelines may not
apply In criminal proceedings, or
where a specific judge has a
different rule.)

The Standards have been
codified with the hope that their
dissemination will educate attorneys
and others who may be unfamiliar
wilth  customary lfocal practices.
Compliance with the Standards,
unlike the “Oath of Admission” and
the “Rules of Professional Conduet”
adopted by the Florida Supreme
Count, is intended to be voluntary.
The Standards have recelved the
approval of the Twenticth Judicial
Circuit Committee on Professional-
ism as well as the County and
Cirouit judges of the Twentieth
Judicial Circuit,

1V, STANDARDS

A, CONDUCT TOWARD

OTHER ATTORNEYS,

THE COURT AND

PARTICIPANTS

I, Attorneys should refrain
from criticizing or denigrating the
court, opposing counsel, parties or
wittiesses,

2. Atiormeys should be, and
should impress upon their clients
and wilnesses (o be, courfeous and
respectful, No one should be rude
or disruptive with the court,
opposing  counsel, parties  or
witnesses.

3. Attorneys should make an
effort to explain to witnesses the
purpose of their required aticndance

Standards of Professional Courtesy and Condus(
Page2af 6 Feb, 00 84,

at depositions, hearlngs or trials,
They should further attempt to
accommodate  the schedules of
withiesses when setting or resetting
their appearance and promptly
notify them of any cancellations,

4. Attomneys should respect
#nd abide by the spirit and lefter of
all rulings of the court, .

5, Aftorneys should nat show
marked aftention or unosual
informality to any judge, except if
outside of court and supported by a
personal relationship,  Attomeys
should aveid anything caleulated to
gaitt, or having the appearance of

palning, special consideration or .

favor from a judge.

6, Attoreys should adhere
strictly to all express promises and
agreements with opposing counsel,
whether oral or In  writing.
Attorneys should adhere in good
faith to all agreements implied by
the clrcumstances or by local
custont,

7. Attorneys  should  not
knowingly misstate, wisreprosent,
distort, or exaggerate any fact,
opinion, or legal authority to
anyone.  Attorneys should not
mislead by inaction or stencs,

B. SCHEDULING
1. Except in  smergency
situations, attorneys should provide

opposing coumnsel, patties,
witnesses, and  other affected
persons,  sufficient notice  of

depositions, hearlngs and other
proceedings. As a general rule,
notice should be provided (not
inctuding time for service) no less
than five (5) business days for in-
state depaositions, ten (10) business
days for out-of-state depositions and
five (5) business days for hearlngs.

2. Except in  emergency
situations, attomeys should make a
good faith effort to communicate
with opposing counsel prior to
scheduling  depositions, hearings
and other proceedings, so as to
schedule them at times that are
mutually - convenient for  all
interested persons, Further, a

sufficient time should be reserved to
permit & complete presentation by
counsel for all parties.

3, Atiomeys should notify
opposing counsel of any hearing
time reserved as soon ag practicable.

4, When henring time is
obtained, attorneys should promptly
prepare and serve all counsel of
record with notice of the hearing,
Do not defay in providing such
notice,

5. The notice of hearing
should Indicate on its face whether
the date and time have been
coordinated with opposing counsel.
If the attorney has been unable to
coordinate  the hearing  with
opposing counsel, the notice should
state the specific good faith efforts
the attorney undertook to coordinate
or why coordination was not
obtained.

6, Attorneys should not use
the hearing time aoblained by
opposing counsel for olher motion
practice, .

7. Attorneys should notify
opposing counsel, the court, and
others affected, of scheduling
conflicts as soon as they become
apparent, ' Purther, attorneys should
cooperate  with  one  another
regarding  all  reasonable  re-
scheduling requests that do not
prejudice thefr clisnts or unduly
defay a proceeding.

8. Aftorneys should prompt
ly notify the court or other tribunal
of any resolution between the
partles that renders a scheduled
court appearaice unnecessaty,

9, Attorneys should grant
reasonable requests by opposing
connsel for extensions of tirue
within  which  to  respond to
pleadings, discovery and other
matters when such an extension will
not prejudice their client or unduly
delay a proceeding.

10, Attorneys  should  co-
opetate  with opposing  cotinsel
during trials  and  evidentiary
hearings by disclosing the identities
of all witnesses reasonably expected
to be called and the length of time
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needed to present their entire case,
except when a client’s malerial
tights would be adversely affected.
They should also cooperate with the
calling of witnesses out of fum
when the circumstances justify it.

11, Wihen scheduling a depo-
sition, attorneys should make a
good faith effort to schedule enough
time to complete the deposition
without  adjournmeni,  unless
ofhenwise stiputated with oppositg
cotnsel,

12, Attorneys should  call
potential scheduling problems to the
attention  of  those  affected,
including the court, as soon as they
become apparent and should avoid
last minute canceltations.

13, Attorneys should make
requests for scheduling changes
only when necessary and should not
request reschedulings, cancetlations,
extenisions or postponements solely
for the pupose of delay or
obiaining unfair advantage.

14, First requests for reason-
able extenslons of time {o respond
to litigation deadlines relating to
pleadings, discovery, or motions,
should be pranted as a matter of
courtesy unless time is of the
essence or other circumstances
prohibif same,

15, Attorneys should not attach
unfair or extraneous conditions to
extensions,  However, attorneys
may impose conditlons required to
preserve a client's rights and may
soek reciprocal * scheduling
concessions. When considering an
exiension request, an attomney
should not seek to prohibit an
adversary’s assertion of substantive
rights,

16. Attoreys should advise
clients against the strategy of
granling no lime extensions for the
sake of appearing  “tough”,
especially when such extensions
wili not prejudice thelr client or
unduly delay the proceeding.

17. After a first extension, any
additional requests for time should
be dealt with by balancing the need
for expedition against the deference
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one should ordinarily give to an
adversary, and whether it is likely a
court would grant the extension if
asked to do so.

C. SERVICE OF PAPERS

1. The timing and manner of
service should not be used to the
disadvantage of the parly receiving
the papers.

2. Papers and memoranda of
Jaw should not be served at court
appearances without advance notice
to opposing counse! and should not
be served so elose to a court
appearance so as to Inhibit the

abillty of opposing counsel to -

prepare for that appearance or (o
respond ta the papers. Should the
attorney do so, the court is urged to
talce appropriate action in response,
including continuing the matter to

atlow opposing counsel to prepare.

and respond,

3. Papers should not be
served in order o take advantage of
an oppontent’s known absence from
the office or at a time or in a manner
designed to inconvenience an
adversary, such as late on Friday
afternoon or the day preceding a
secular or religious holiday,

4. Service should be made
personally or by courtesy cepy
facsimile transmisslon when It is
likely that service by mall, even
when allowed, will prejudice the
opposing party or will not provide
the opposing party with &
reasonable time to respond,

D. COMMUNICATION WITH

ADVERSARIES

1. Attorneys should at all
times be civil and courteous in
commuunicaling with adversaries,
whether in writing or orally,

2, Attorneys shoutd not write
latters to ascribe to one’s adversary
a position he or she has not taken or
to create “a record” of events that
have not oceurred.

3, Letters Intended only to
make a record should be used
sparingly and only when necessary
under all the circumstances.

4. Unless specifically por-

mitted or invited by the court, letters
helween counsel should not be sent
to the judge.

8. During the course of
representing  a  client, attorneys
should net communicate on the
subject of the representation with a
party known to be represented by
another lawyer in the same matter
without having obtained the prior
consent of the lawyer representing
suich  other parly or unless
authorized by law.

E. BISCOYERY

1. Attorneys should pursue
discovery  requests  that  are
rensonably related fo the matter at
issue.

2. Attorneys should not use
discovery for the purpose of causing
undue delay or obfaining unfalr
advantage. _

3. Aftorneys should  use
discovery to ascertain [nformation,
to perpetuate testimony, or to obtain
documents or things necessary for
the prosecution or defense of an
action. Aftorneys should never use
discovery as a means of harassment,
intimidation or to impose an
inordinate burden or oxpense.

4, Attorneys  should  file
motions for protective. orders as
soon as possible and notice them for
hearing as soon as practicable.

5, Prior to filing a motion to
compel or for protective order,
altorneys should confer with
opposing counsel in a good faith
effort to resolve the issues raised.
Attorneys shall file with the motion
a statement cerifying that the
moving connsel so complied and
hag been unable to resolve the
dispute with oppesing couusel.

F. DEPOSITIONS

1. In schedufing depositions,
reasonable consideration should be
given to accommodating schedules
of opposing cvounsel and of the
deponent, where it is possible to do
50 without prejudicing the client's
rights.




2. When a depositlon s
noticed by another party in the
reasotiably near future, counsel
should ordinarily not notice another
deposition for an earlier date
without the agreement of opposing
counsel,

3. Counse! should not attempt
to defay a deposition for dilatory
purposes. Delays shoufd oceur only
if necessary to meet real scheduling
problems,

4. Counsel should not inquire
into a deponent’s personal affairs or
" finances or question a deponent's
integrity where such ingquiry is
imrelevant to the subject matter of
the deposition.

5, Counsel  should not
condiet questioning in a manner
intended to harass the witness, such
"as by repeating questions after they
have been answered, by raising the
questionet’s voice, by pointing af or
standing over the witness, or by
appearing angry af the witness,

6. Counsel  should not
interrupt the answer of the witness
once the question has been asked
because the answer is not the one
which counsel was seeking or the
answer is not responsive to the
question. The witness should be
allowed to finish his or her answer.

7. Counsel defending a
deposition shoutd limit objections to
_those thal are well founded and
permitted by the Rules of Civil
Procedure or applicable case law.
Counsel should bear In mind that
most objections are preserved aud
need to be interposed only when the
form of a question is defective or
privileged information is sought,
When objecting to the form of a
question, counsel should simply
state “] object to the form of the
question.” The grounds should not
be stated unless asked for by ihe
examining attorney.  When the
grounds are then stated they should
be stated succinctly,

8. While a question s
pending, ccunsel should not,
through objections or otherwise,
coach the deponent or suggest
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answers, Should any tawyer do so,
the courts ave urged to sanction such
practices.

9, Counsel for all parties
should refrain from self-serving
specches during depositions,

10. Counsel should not engage
in any conduct during a deposiiion
that would not be allowed in the
presence of a judicial officer.

G. DOCUMENT DEMANDS

1. Demands for document
praduction should not ba so broad
as to encompass documents clearly
not relevant to the subject matter of
the case.

2. In responding to document
demands, counsel should not strain
to interpret the request in an
artificially restrictive manner just fo
avoid disclosure,

3. Documents shouid be
withheld on the grounds of privilege
only where appropriate,

4, Counsel should  not
produce documents In a
disorganized  or  unintelligible
fashion, or in a way calculated to
hide or obscure the existence of
other relevant documents,

5. - Document production
should not be delayed to prevent
opposing counsel from iuspecting
documents prior to  scheduled
depositions or for an improper
tactleal reason,

H. INTERROGATORIES

1. [Interrogatories should not
be read by lawyers in a stralned or
an attificlal manner designed to
assure that suswers are not truly
responsive.

2. Interrogatories should be
answered by the party, and not
solely by the party’s lawyer.

3. Objections ~to  inter-
rogatories should be based on a
good faith belief in their merit and
nol be made for the purpoess of
withholding relevant information,
If an intervogatory is objectionable
only in part, the unobjectionable
portion should be answered,

I. MOTION PRACTICE

I. Besfore setting a motion for
hearing, counsel should make a
good faith effort to resolve the issuc
with opposing counsel,

2, Exeept in  emergency
situations, before filing any motion
in a civil case, except a motion for
injunctive relief, for judgment on
the pleadings, for sunmary
judgment, to dismiss of to permit
maintenance of a class action, to
dismiss for failure to state a cause of
action, to -dismiss for lack of
progecution, or to  otherwise
involuntarily dismiss an action, the
moving party shall confer with
counsel for the opposing parly in a
good faith effort to resolve the
issues raised by the motion, and
shall file with the motion a
statement certifying that the moving
counsel  has  conferred  with
oppesing counsel and that coungel
have been unable to agree on the
resolution of the motlon,

3. A lawyer should not force
his or her adversary to inake a
motion and then not oppose it.

4. Unless otherwise  in-
structed hy the courl, ar agreed to
by counsel, all proposed orders shall
be provided to other counsel with a
reasonable time for approval or
comment prior to submission to the
court.  Qpposing counse! should
promptly comumunicate any
objections thereto. Thereafter, the
drafting attorney should promptly
submit a copy of the propesed order
to the court and advise the court as
to whether or not it has been
approved by opposing counsel,

5. Orders prepared by counsel
must fairly and adequately represent
the ruling of the cout, and counsel
shatl make a good faith effort to
agree upon the form of the order
prior to submitiing it to the court.
Attorneys  should not  submit
controverted orders to the court with
a copy fo opposing counsel for
“objections  within ___ days”.
Courts prefer to know that the order
is either agreed upon or opposed.
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6, Attorneys should not use
post-hearing  submissions of
proposed orders as a guise to
reargue the merits of the matter.

J. EX-PARTE COMMUNICA-

TIONS WITH THE

COURT AND OTHERS

1, Attorneys should avoid ex-
parie communication about a
pending case with the judge,
magisttate or arbitrator  before
wham such case s pending,

2. Even where applicable
laws or rules permit an ex-partc
application or communication to the
court, attommeys should malke
diligent efforts to notify the
opposing party or the lawyer known
to represent the opposing party in
order fo permit the opposing parly
to be represented in connection with
the application or communication,
Attorneys should not make such
application  or  communication
unless there s a bona fide
emergency and the client will be
seriously  prejudiced  if  the
application or communication is
made on regular notice,

3. Counsel should notify
opposing counsel of dates and times
obtained from the court for future
hearings on the same day that.the
hearing daic is obtained from the
court, or as soon as practicable
thereafter,

4, Coples of any subunissions
to  the cowmt  (such as
correspondence, memoranda of law,
motions, case law, etc.) should
simultaneously be provided to
opposing counsel by substantially
the same method of dellvery by
which they are provided to the

court. For example, if a
memorandum  of Jaw s  hand-
delivered to the cowdf, at

substantially the same time a copy
should he hand-delivered or faxed
to opposing counsel.  If asked by
the court to prepare an order,
counsel should furnish a copy of the
order, and any fransmiited letter, to
opposing counsel at the time the
materlal is submitted to the court.
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K, TRIAL CONDUCT

AND COURTROOM

DECORUM ‘

[, Attommeys should always
deal  wih  parties, counsel,
withesses, jurors of prospective
Jurors, court personnel and the
judge with courtesy aad civility and
avold undlgnified or discourteons
conduct,

2. Examination of jurors and
witnesses should be condueted from
a suitable distance. A lawyer
should not crowd or lean over the
witness or jury and should avoid
blocking opposing counsel’s view
of the witness.

3, Counse! should address all
public remarks to the court, not to
opposing counsel,

4., Counsel should request
permission before approaching the
witness or bench. Any documents
counsel wish fo have the court
examine should be handed to the
clerk.

5, Any paper or exhibit not
previously marled for  identi-
fication should fitst be handed to
the clerk to be marked before it is
tendered to a wilness for
examination. Any exhibit offered in

“svidence should, at the time of such

offer, be handed
counsel.

6. Generally, in examining «
witness, counsel shall not repeat or
scho the answer given by the
witness,

7. Counsel shall admonish atl
persons  at  counsel table that
gestures, facial expressions, audible
comments,  manifestations  of
approval or disapproval during the
testimony of a witness, or at any
other time, is prohibited. -

8. During irials and eviden-
tiary hearings the lawyers should
mutvally agree to disclose the
fdentities, and duration of witnesses
anticipated to be called that day,
including depositions to be read,
and. should cooperate in sharing
with opposing counsel all visual-aid
equipment,

to opposing

9. Counsel should not mark
on or alter exhibits, charts, graphs,
and diagrams without oppesing
counsel’s knowledge or leave of
coutt, _

10, A lawyer's word should be
his or her bond. The lawyer should
not knowingly misstate, distort, or
fmproperly exaggerate any fact or
opinion and. should net improperly
permit the lawyer's silence or
inaction to mislead anyone.

11. A charge of impropriety by
one lawyer against another should
never be made in the course of
litigation except when relevant to
the issues of the case.

12. A question should not be
interrupted by an objection unless
the guestion is patently objection-
able or thete is reasonable ground to
believe that malter is being included
which cannot properly be disclosed
to the jury, :

13. A lawyer should address
objections, requests and observ-
ations to the court, and not engage
in  undignified or discourteous
conduct which is degrading o court
procedure.

14, In civil cases, aftotneys
should stipulate to all facts and

principles of law which are not in

dispute.

15, A lawyer should accede to
reasonable requests for waivers of
procedural formalities when the
cHent’s legitimate interests are ot
adversely affected.

16, In opening stotements and
in arguments to the jury, counsel
should not express  personal
knowledge or opinlon concerning
any matler in issue.

17. In appearing in his or her
professional’ capacity before a
tribunal, a lawyer should not (a)
state or allude to any matter that he
or she has no reasonable basis to
believe is relevant fo the case or that
will ot be supported by admissible
evidence; (b) ask any question that
fie or she has no reasonable basis to
believe is relovant to the case or that
is Intended to degrade a witness or
other person; (c) assert one's
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personal knowledge of the facts in
isste, except when testifying as a
wilness; (d) assert one's personal
opinion as to the Justness of a cause,
s to the credibility of a witness, as
to the culpability of a civil litigant,
or as to the guilt or innocence of an
accused; but may argue, on the
lawyer's analysis of the evidence,
for any position or conclusion with
respect to matters stated herein,

18, A lawyer should never
attempt fo place before a tribunal, or
jury, evidence known to be clearly
inadmissible, aor make any remarks
or statements which are Intended to
improperly Influence the outcome
of any case.

L. EFFICIENT

ADMINISTRATION

1. Attorneys should refrain
from actions intended primarily to
harass or embarrass and should
reftain from actions which cause
nnnecessary expense or delay.

2. Attomeys shoufd, when-
ever possible, prior to filing or upon
recelving  a  molion, vontact
opposing counsel to determine if the
matter can be resolved in whole or
in part, This may alleviate the nesd
for a hearing on the motion or allow
submission of an agreed order In
liew of a hearing.

3. Attorneys should, when-
ever appropriate, stipulste to ali
facts and legal authority not
reasonably in dispute,

4. Aftorneys should  en-
courage principled negotiations and
efficient resolution of disputes on
their merits,

M, TRANSACTIONAL

PRACTICE

1. Attorneys should draft
letters of intent, memorializations of
ofal agreements, and  written
contracts and documents reflecting
agreements in concept so that they
falrly reflact the agreement of the
parties,

2. Attorneys should point out
to opposing counsel that changes
have been made from one draft to
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another draft. If requested to do so,
attorneys  should identify those
changes.

N, SETTLEMENT

AND RESOLUTION

1. Unless there are strong and
overriding issues of principle,
attorneys should ralse and explore
the issue of settlement as soon as
snough Is known to make settlement
discussions meaningful,

2, Attomeys should not
falsely hold out the possibility of
settlement to adjourn discovery or
detay trial.

3, Attorneys are encouraged

to utitize arbitration, mediation or’

other forms of alternative dispute
resolution if sconomically feasible.

V. STANDARDS FOR THE
JUDICIARY

A, DUTIES OF JUDGES TO
LAWYERS, PARTIES AND
WITNESSES
1. Judges should be

courteous, respectful, and civil to
fawyers, parties, and witnesses,
Tudges should maintain conirel of
the proceeding, recognizing that
judges have bath the obligation and
the authority to insure that all
litigation, including the actions of
the lawyers, parties and the
witnesses, is conducted in a elvil
manner.

2, Judges should not employ
hostile, demeaning or humiliating
words In oplaions or In written or
oral communications with lawyers,
partles or witnesses.

3, Judges should be puncheal
in convening all hearings, meetings
and confereitces.

4, In scheduling hearings,
meetings and conferences, judges
should be considerate of the time
schedules of the lawyers, the parties
and the wilnesses,

8, Judges should make all
reasonable  efforts  to  decide

promptly all matters presented to .

them for decision.

6. Iudpes should pive the
issues in controversy deliberate,
impartial and studied analysis,

7. Judges should not impugn
the inteprlty or professionalism of a
lawyer, based on his or her client or
the cause represented by the lawyer.

8. Judges should encourage
court persennel to act civilly foward
tawyers, parties and withesses,

9, Judges should not adopt
procedures that needlessly increase
fitlgation expense.

B. DUTIES OF JUBGES T0O

OTHER JUDGES

1. In all written and oral
communications, judges  should
abstain from disparaging personal
remarks or criticisms of another
judge.

2. Judges should endeavor to
worl with cach other in an.effort 1o
foster a spirit of cooperation in the
adminisiration of justice,

VI. AMENDMENTS

The Standards may be amended
from time to time by an
Adininistrative Order of the Chief
Judge of the Twentieth Judicial
Cirenit.

Vi1, PEER REVIEW

Any judge or lawyer who
observes conduct by an attorney
oceutring after July 1, 2000, which
is inconsistent with the Standards,
may confidentially refer such
conduct and the identity of the
attorney to any member of the Peer
Review Commitise of the Twentisth
Judicial Cireuit, The Cireuit has
formed a Peer Review Program to
foster and improve professionafism
in the Circuit, Every attomey
practicing law or appearing in
Judicial proceedings within the
Twentieth  Judiclal  Circuit s
expected to be entirely familiar with
the Peer Review Propram of the
Twentlath Judicial Circult,

ohiogesee
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Attachment B

PEER REVIEW FPROGRAM
OF THE TWENTIETH JUDICIAL CIRCULT OF FLORIDA

L FOREWORD

In 1989, The Florida Bar established a task force 1o study the conrse of professlonallsm among lawyers in
Florida. The stady addressed issues regarding the lack of oivillty among lawyers, the public's poor perception of
lawyers and (e steady dectine fn lawyers” satisfactlon and fulfillment witly tholr profession. The wotk performed by
the task force resulted In the creation of The Florida Bar’s Standing Comimnities on Professionalist, In July, 1996,
the Honotable Chlef Justice Gerald Kogan signed an adminlstrative order that created the Florlda Supreme Cotir
Commission on Professionalistn. In January, 1998, Justlee Kogan requested that the Chief Judge of each Judlelal
Clrouit appeint a Clreuit Committee on Professionalism charged with the overall responsibllity of inftlating and
coordinating professionatlsm activitles within the Clecuit, Accordingly, In satly 1998, the Twentioth Judiolal Clreuit
Committes on Professionalisim was formed.

In November, 1999, a subcommittee of the Twentleth Judieial Cireuit Commtfitee on Professionalism was
appoluted at the direction of the Chisf Judge of the Clreuit to prepaie a practical tet of standards of professional
colirtesy and conduet for lawyers and to explote the formation of a peer review program for Jawyers practicing law
In the Twentieth Judielal Circuit, The subcomnities, with the guldance, insight and participation of the Clrouit

Comittes on Professtonallsm, prepared thls Peor Review Program as well as the Standards of Profossional’

Courtesy and Conduct for Lawyers Practicing in (he Twentieth Judicial Clrcuit, a copy of which s attached hereto,
In February, 2000, the Standards of Professlonal Courtesy and Conduct for Lawyers Practicing In the Twentleth
Judleial Clreult aud this Peer Review Program were approved and adopted by the Twentleth Judiclal Clrouit

Commniitice on Professionallsm.

11, INTRODUCTION

The Twentleth Judicial Clrouit Commiltes on Professionatism belleves that a system of poer review would
be benefiolal to foster and promote professionalism among lawyets practicing In the Twentisth Judicial Crenit, Tho
following program of peor review was created upon 8 review of oller peer review programs, Including programs
approved by the Orange County Bar Assoclation, Paln Beach County Bar Association aud the Hillsborough County
Bar Assoviatlon, as well as the standards of professionaf conduet adopled by the Fourth, Slxth, Elghth and Fifieonth
Judictal Ciremits. This Peer Review Committes Program has been ondorsed by the Charlotte County Bar
Association, {he Colliey County Bat Asseciation, the Hendry-Glades County Bar Association, the Lee County Bar
Assoclation, and the Cirenlt and County Judges of the Twentieth Judlicial Cireult,

ML PURPOSE OFPRER REVIEW

The general purpose of Peor Review 1s to improve the lovel of professional performance and compotence of
lawyers who practice In the Twentieth Judiclal Civoult. The Peer Roview Program Is not a disciplinary proceeding,
Tnstead, the Peer Review Program Is intended to be a voluntary, educational, informal, non-punitive and confldential
enhancemelit program for the practice of law in the Twontieth Judiclal Circult, The otlginal concept was suggested
i a January 1993 Roport of the Benoh/Bar Commlssion which was created by the Supreme Cowrt of Florida and
The Florida Bar. That Report recominended that a compulsory diversionary skills enhancement progran be oreated
as an afternative fo the punitive option existing under the cutrent gllevance procedures, The Peor Review Programn
Is hot fntended to deal specifically wilh violatlons of sthlcs or the Rules Repulating The Florida Bar which remain
solely within the Jurisdlctlon of the gricvance precess of The Florida Bar.
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IV, PEER REVIEW COMMITTIE

A, MEMBERS Off THE COMMITTEL,

The Peor Review Commlttes will consist of a board of a minimum of 9 members, alt of whom must be
members In good standing of The Florlda Bar and regularly practice and reslde in the Twentleth Judicial Ciroult, At
a minthwim, the board shall lnelude 2 membors who rogularly practice and reside In Charlotte County, 2 members
who regularly practice and reslde in Coftier County, 2 members, aithior or both, who regularly practice and reside in
elther Glades County or Hendry County, and 3 membors who rogularly practlce and reside in Lee County, The
board membets witl be appeinted by the Chief Judge of the Twentisth Judielal Cirenit with input ftom the Twentictl
Tudiclal Clronit Commities on Professlionallsm, the Chair of the Professionalistt Commities of eacli County Bar
Assoclatlon 1fsuch & committes oxists, and the President of each County Bar Associntion. The Hoard should conslst
of expesienced lawyers who have distinguished themselves In thelr fields and wlto come from all areas of prastiee,
Board members will serve a 2 year term, with appoiniments to be made each year for stagpered tenns go that there s
some conslstency and experiehce on the Boagd from year to year, Board members may serve maore than one term
upon reappolntment by the Chief Judge, but such members can only soive 2 consecutive terms, A quorutn of the
Peer Roview Committee al any meeting shall consist of a majotity of the inembers of the board: a vote by the
commiltee shall not acour unless a quorum is obtalned, In the event that a board wember fails to demonstrate a
sufficlent fnterest In the commities or catry out his or er dutles on a regular basls, the Chief Judge may remove and

replace that member at any timo durtug hls or her torm.

B. INITIAL REFERRAL TO THE COMNMITTEER

‘ Referrals will be strietly confidential, Names of the mombers of the Peer Review Commlitee will be
forwarded periodically to each County Bat- Associatlon within the Twentleth Judistal Cironit with a request for
publication so that laswyers practlelng within the Cireutt and judges wlil know who they should contact to refer ant
attomey Into the program. Tt Is recommended that the complalnant use the written Referral Form created by the
Comnilice, but usipg such a form is not mandatery. A copy of the Referral Form whiclh is recommended for use Is

aftached lisreto,

Any Judge within the Twenileth Judicial Clreuit or any lawyer who observes conduct by au attomiey,
oceurring after July 1, 2000, which Is inconsistent with the Standards of Profossional Courtesy and Conduot for the
Twentioth Judiclal Clreult (“‘complaiant™), may confidentially refer suoh conduot and the identity of the attoraey {o
any member of the Poer Review Comtuittce. The member shall then promptly forward the referal to the
Chalspetson of the Peer Review Committes (“Conmittee”), At its next meeting, fhe Comumittes shall, by a mafority
vote of the quornm, determine how to respond o tho roforral. A response may include informal and confidontial
discusslons, either by telephone or In person, with the attorney who has been reforred to the Committes, If the
attorney refuses to discuss the matter, the Committee shall stifl discuss the condict and dotermine how best to

proceed, The Commilttes has the discretion to diveot the referral back to the complainant for clarification oy
additional informaltlon, .

C. REVIEW BY COMMITTEE OR SUB-PANEL

The Committee may decide to forward the refoiral to a sub-panel of the Commities to consider whether
conduct has been alfeged which does not comply with the Standards of Professional Courtesy atd Conduct for the
Twentleth Judiclal Circult (“Standards”). The sub-panel shall recommend an appropiiate response to the
Commiittes, which may include a refetral to a member of the Mentor Progtan of the Twentleth Judiciat Cireuit. The
sub-panel merbers shall ontline the perceived problem and ask the subject attorney whether he or she can assist the
sub-panel in finding & solution, If ihe attorney refuses to discuss the matter, the sub-panel shall still discuss the
conduct of the attortiey and determine whether the alleged conduet warranls referral to the Committee, There will
be no sauctlons or other enforeement mechanism assoclated with the cousultation, TFinally, the identity of the
complaining parties and attornoy referred futo the program shall remaln confidential except to those wha need to

know in order to carty out {he program’s goals.
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D, . PROCEDURE IF CONDUCTDOLS NOT COMPLY WITH THE §STANDARDS

In the event that a reforral to the Committee refleots conduct which does not comply with the Standards of
Professional Conrtesy and Cottduct for the Twontleth Judicial Ciroult (“Standards™), the Committee shall (i) contact
the tawyer elther by telephone, in person or by letter, (i) doscribe the alleged toncompliance or enclose the wrltten
veferral form with the complainant's Identity redacted, and (fil) request a response from the subject attorney to be
provided within 30 days. The subject attornoy’s response shall be provided by the Cotnmlite to the complalnant,
Upon recelpt of the response the Commlteo shall consider the referral and responss, or it may direct the referraf and
respotise fo a sub-panel for review and recommendation to the Committes, The sub-paunel or Commiitee may
thereafler contact the subject attornsy and the complainant to further discuss the referral and response, The sub-
panel or Committee thereafter shall determino by majorlty vote whether conduct has. ocourred which does not

_comply with the Standards. The determination of the Committee shall be communicated to the subject lawyer as
well as the complatnant, An appoinfee of the Committee shall disouss the mattér with the lawyer in an attetapt to
educate the Tawyer about the noncompliance and hopefuily avold other or ghallar conduct in the future which doos
not comply with the Standards. [t is recommended that the entive revlew process be accotnplished within 90 days
from the date that the alleged conduct was referred by the complalnant to the Committee; howsver, fallure to adhere
1o this recornmended time fmit Is not fatal fo the veferral, ;

In the event that the Commitiee determlnes that conduct has ocaurred which does not comply with the
Standards, a redacted summary shall be provided by the Commlittee to each County Bar Association within the
Twontieth Judlctal Cireuit wilh a request for it fo be published in the newsletters or other repufar perlodie
publicatlons of each bar association. The sutamary should be forwarded to pach County Bar Assoolation by the
Comsmittee within 60 days of the Cominities’s determination. The summaty shalt briefly and concisoly Inforn the,
bar of the referral, the alleged facts giving rlse to the referral and the determination of the Commlttee. The sutnmary
shall ot identify the complajnant, the lawyer, or the ntembers of the Comnittes or sub-panel who voted. All such
identities shall be anonymous and steletly confidentlal, 1t is the hope that meinbers of the bar will learn from these
publications and misunderstandings of the Standards will be reduced.

E. REFERRALS ARE STRICTLY CONFIDENTIAL AND PRIVILEGED

Al referrals 1o the Comenittee shall remain strictly confidential. AN such referrals, rolated statements and
discussions, whethier verbal or in wilting, are to bo consldered oplnions, absolutely privileged and Immune from
liabillty, All findlngs, surnmatles, determinatfons and resolutions by the Committee shall fikewise be absolutely
privifeged and hmame from liability, Referals o the Committes and resulting findings, summaries and
determinatlons ave to be considered as allogations and not factuel statements of wrongful conduct.

I, PROCELEDINGS ARE NOT PUBLIC RECORDS

The records of the Commlttes’s procesdings, inoluding the referral and all documents related thereto, are
not public records, Al such records and documents do not have archival value. Furthermore, all records of the
Committes’s proceedings, chiding the roferval and all documents related thereto, shall be imnnine from and nod
subject ta process, civil discovery or public nccess, and sueh records and docuiments are not admissible In a Judiclal

or quasi-judiclal proceeding.

G. PLESTRUCTION OF RECORDS

All records of the Committee’s proceedings, including the referral and all documents related theroto, shall
be destroyed within 30 days of the Committee’s deformination or disposition. The Commitiee may malntain its
redacted summary which was forwarded to each County Bar Assaciation for publication and which does not identify
the complaluant, the laveyer, or lhe members of the Comtiltee ot sub-panel who voted.
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V. QUTLINE QF THE PRER REVIEW COMMITTEE

A BRIEE SUNMMARY

I is intended that the Peer Review Commliies provide a confideniial and informal methodology for judges

and lawyers to rofer allegations of unprofessional or discattiteous conduct by attorneys, with the goul of addressing
and resolving such referrats. The Peer Review Commiltee s infended to be a voluntary, educational, Informal, non-
punitive and confidential enhancement program for the practice of law in the Twentieth Judicial Circult, Itis nota

disciplinary proceoding,

Any judge svithin the Twentleth Judicial Clrenit’or any lawyer who observes conduct by an attornoy,
aceurring after July 1, 2000, which Is Inconsistent with the Standards of Professional Courtesy and Conduct for the
Twentloth Judiclal Clronit (“complainant”), may confidentially refor such conduct and the Identity of ihe aftornay to
a tmenber of te Peer Review Committee who selll then forward the referral to the Chaltpotson of the Peot Roview
Committee (“Committee™), IF at any tlne a Commlitee member belleves that fhere Js a confllet of intorest
concerning that membor's evaluation of s roferral, then the Committes member may excuse hinsolf or herself from
Rurther proceedings by advising the Chaitperson of the eontliot and taking no further part in the procoedings.

The Peer Review Program of the Twentieth Judivfal Clreult und proceduves of the Conmmitteo may e
amended from tiime to Gime by an Adininistrative Order of the Chlef Judge of the Twentleth Judlelal Cireult. Below
s an outline of the Peer Review Committes, A furthor discusslon of the procedures of the Cotumittes and Peor
Revlew Program Is contalned In the foregolug pages of this publication.

B,  COMMITTEE MEVMBERS

The Peer Review Committes:

1) Shall be appointed by the Chlef Judge of the Twentielh Judictal Ciroult, with input from the
Twentieth Judiclal Cireuit Commlttee on Professionalism, the Cliale of the Profossionalism
Committee of each County Bar Association if such a committee exlsts, and the President of each

County Bar Assoclation,

2 Shail have a Chairperson, sho will be appointed by the Chisf Judge and sorve 8 2 year term.

3 Shatl consist of a minimum of 9 members, all of whom must be members in good standing of The
Florlda Bar and regulavly practice and reskde in the Twentleth Judlelal Clreuit, The Board may
conglst of more than 9 members; howsver, the board shall Include at least 2 members who
regularly practice aud reside in Chatlotte County, 2 members who regularly practice and reside in
Collier County, 2 members, either or both, who regularly practice and reside in elther Glades
County or Hendry County, and 3 membets who regularly practice and reside In Lee County.

4) Board members will serve a 2 year term, with appolniments to be made each year for staggered

“ terms so that there Is some consistency and experlenice on the Board from year to year, Board

mombers Inay serve more than one term upon reappoinfment by the Chief Judge, but such
nietnbers can auly serve 2 consceutive tering,

5 In the event that a board member fails to demonstrate a sufficient interest in the Committee ot
carry out hls or her duties on a regular basls, the Chief Judge may remove and replace that

member at any time during his or her term,
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G)

7

D

%}

3)

4

5)

6)

7

8

A sub-pansl may be formed by the Committee to consider whether conduct has been alleged
which does.not comply with the Standards of Professlonal Courtesy and Conduct for the
Twentieth Judiclat Clronlf (“Standards”), ‘The sub-panel shatl recommend an appropriate responge
to the Cotnmiitee, which may Include a reforraf to a Mentor Prograin of the Twentleth Judleial
Giroult, if one exists, A further discussion of the sub-panel Is contained within the foregoing

pages of this publication.

A quorin at a Commlittee mesting shall consist of a mafority of the Commiltee members,

PROCEDURTE

Any Judge within the Twentlslh Judiclal Circuit or any lawyer who observes conduct by an
attorney, occurring after July 1, 2000, which doss not comply wih the Standards, may
confidentiatly rofor such conduct and the identity of the attomey to any member of the Peer
Review Cotitittes. The member shall thereaftor promptly forward the referral to the Chaitperson

of the Cominities,

The Pesr Reviow Committes shall Informally address the referral at the next scheduled meeting of
the Committee ar a sub-panel of tlie Committee may be appolnted to review the referral, The sub-

panel shall recommend an apptopsiate response to the Committes, which may includo 4 referral to

a Mentor Program of the Twentioth Judicial Circait, if one exists.

The Committes shall, by majorily vote of the quorum, respond to the referral {n an expeditlous and’

confidential mannot, The Committee should meef, by telophone or in perso, at least bi-monthly
If there are pending referrals. o

The Committee may resolve roferrals through Informal and confidential disousslons, efiher by
jelephone or in person, with the subject attorney.

It Is recommended that the compiainant use a written referral form, which is proferable but not
required. The forin Is attached hereto,

In the event that & referral to the Cotmitice reflects conduot which doos not contply with the
Standards, the Commitiee shalf (a) contact the lawyer elthor by telephone, in person or by lefter,
(b) describe the alteged noncotapliaice or enclose the written referral form with the complainant’s
identity redacted, and (c) request a rosponse from the subject attorney to be provided within 30
days, The subject attornoy’s respons¢ shall be provided by the Committee to the comgainant.

Upon receipt of the response, the Comthlttes shall consider the referral and response, of It may
divect the referral and response to a sub-panet for roview and recominendation to the Committee.
The sub-panel or Comimittes may thereafior contact the subject attorney and the complalnant to
further disouss the rolorral and response, The sub-panel or Committee thereafier shall determiine
by majority vote whether conduot has ecourred which doas not comply with the Standards. The
determination of the Commitee shall be communicated to the subject lawyer us well us the
complafuant, An appoiniee of the Comunlttes shall discuss {he matter with the lawyer In an
attempt to educate the lawyer about the noncompliance.

It is recommended that the entire review process be accomplished within 90 days from the dato
hat the alleged conduct was reforred by the complainant to the Comumittce; however, fallure to
adhere to fhis recomumended time fimit s not fatal to the referral.
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9)

10)

1)

2)

3)

4)

5)

6)

In the ovent that the Commitice determines that conduct has oceurred which doos not comply with
the Slandards, a redacted summary shall be provided by the Committes within 60 days thereafter
to each County Bar Association within the Twentietlt Judicial Cireuit with a requost for it to be
published In the newsletters or other regular perlodic publications of each bar assoclation, The
summary shall briefly and concisely tnform the bar of the reforal, the alleged facts glving rise to
the referral and the determinatlon of the Commlttes. The summary shall not Identlfy the
complalnant, the lawyer, of the members of the Commiltec or sub-panaf who voted, All such
identities shall be anonymotis and strictly confidential, It s the hope that members of the bar will
learn from these publications and misundsrstandlugs of the Standards wlili be rediced.

All roferrals to the Cominittee, rolated statements and discussions, whether vetbal ot In writing,
are to e considered oplulons, abselutely privileged and immune from Hability. All findings,
summarles, deferminatlons and resolutions by the Commlttee shall be absolutely privileged and
lamune from Uabillty. Referrals to the Commities and resulilng findlngs, determinations and
summarles are to be consldered as allegations and not factual statements of wrongful conduct,

This sectlon and Its privilege shall be interproted as broadly as possible.

After the review process has been corploted, the Committes may tefer the subject lawyer to a
Mentor Program of the Twontieth Judicial Clreuit, if one exists, or to Florlda Lawyers Assistance,
Inc,, which provides assistance to lawyers who are struggling with problems of chemical
dependency, alcoholism, addiction and other issues, The partlcipation of the lawyer in the

foregoing programs In voluntary; it Is not mandatoty.

LIMITATIONS

No complaints that rise to the evef of a formal grievance shall be handled or resolved by the Pesy
Review Committee. The Peer Review Program is not a disciplinary proceeding.

The Peer Review Committes shall pot resolve any written complaints concerning Judges, but may%'

refer such comylahds to the Beneh/Bar Commitiee or the Chiof Judge of the Twentieth Judiota
Civenit, 4D
inls ]

The Commlttee shall not engage 1n any discusslons concerning complaints of actual conduet™
which would violate the professlonal rules of ethical conduct. Thoso complalitts should be;

forwarded to the focat grlevancs committes of The Florida Bar. o

The records of the Comntlites’s proceedings, inoluding the referral and ail documents related
thereto, are not publlc records, In addition, all such records and dooutnonts do not have archlval
value, This section is to be interpreted as broadly as possible against retentfon and agalust public

review of records.

All records of the Commitice's procecdings, including the rofereal and all documents rolated
thereto, shall Le lmmune from and not subject to process, clvil discovery ot public access. All
such records and documents shall not be admissible in a judicial or quasl-judletal proceeding, The
section is to be interpreted as broadly as possible agalnst disclosure and discovery, and in favor of

strict confidentiality,

All records of the Comimittee's proceedings, ejuding the referral and all documents refated
thereto, shall be destroyed within 30 days of the Committee's findings or disposition, The
Commillee may malatain its redacted summary which was forwarded to sach County Bar
Assoclation for publication and which does not [dentify the complainant, the [awyer, or the
members of the Commities or sub-panel who voted,




REFERRAL FORM
TO THE PEER REVIEW COMMITTLR
OF THE TWENDIET JODICIAL CIRCULE

i, Referring Attorney or Judge:

Your Name!

Bar Number:

Your Address:

Talephone: -
Pacsimile:

2. Altogney Being Reforred:

Natno of Attorney:

Bar Number:

(If known of attorney being reforred)

Address:

Lhl0ggee

Telephone:
Facsimile:

NOTE! THIS IS NOT A DISCIPLINARY PROCEEDING

3. Alleged Noncompliance (check one):

‘Twontieth Judicial Circuit's Standards of Professional Courtesy and Conduot for Lawyers.
Standards involved:

The Florida Bar’s Ideals and Standacds of Professionalism.
Ideals or Standards lnvolved: . : o

-

Briefly describe the facts and olroumstances of the alleged conduet which does not, inn your opiniofi,
comply with the above Standards. Please use the back of this form ol attach additional pages if necessary.
Please try to be brief and non-judgmental, Plense list and attach any papers requiring consideration or
needed for clarification of the allegations discussad, Plense state the specific provision(s) Involved,

Signed; : Date:




